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1. PURPOSE:

The purpose of this standard is to outline a method to be implemented to support the issuance of Certificates of
Competence to SAR East West Railway Safety Critical staff (Train captains), and, define a Competence
Management System (CMS) process for East West Railway Safety Critical staff (Train Captains). This will
ensure that the risks involved in the movement and operation of trains by SAR East West Railway Train
Captains, with varying levels of experience and competence, is managed to be as low as reasonably practical.
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2. OBJECTIVE:

To provide the SAR Assessors with a standard format for monitoring, assessing and recording the competency
of Train Captains on the East West Railway.
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3. SCOPE:

This standard applies to all SAR East West Railway safety critical employees who perform the duties of a Train
Captain, and Assessors who perform Train Captain duties and/or contribute in the Managing/Supervising,
Assessing of Train Captain activities.

All Supervisors must ensure that Train captains, are aware of this process.

Train Captains includes staff designated as shunter/groundstaff / terminal operator.
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4. DEFINITIONS / ABBREVIATIONS:
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Term

Definition

Accident

An abnormal event which results in: Injury to person(s), fatality, damage to property and / or
equipment (including environmental damage).
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Assessment

Means the process of collecting and judging evidence of a person’s performance against a
standard in order to determine whether the person has demonstrated competence. Evidence
can include direct and indirect observation, written reports, log books, practical and written
tests, and answers to questions. The assessment should be based on performance in the
workplace.
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Assessor

A person who is occupationally competent and qualified to assess the competence of others in
the performance of their work.
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Automatic Vigilance
Device (AVD)

Automatic vigilance device is the combination of systems that monitors the train driver's active
presence. If the timer period is allowed to expire, a warning (visual and audible) is given by the
warning device. If the Train Captain/Shunter fails to acknowledge the warning, a forced brake

application will be applied

ALl e @l e
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AVD
Candidate The person who is being assessed against the relevant competence standards.
C_m)A alall A_I\AE;USH )JJMLSB}M:\:\AS?:\:\‘;J‘ ua;n.ﬂ\

CDP

Competence Development Programme.
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Centralized Traffic
Control (CTC)

A control system by which the local interlocking is remotely-controlled by a train controller and
the train movements are governed by signal indication. The CTC is the control centre from
which the overall operation is controlled and monitored. In the case of an accident, the CTC
has the role of the emergency control centre.
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Term

Definition
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Competence

Competence means the ability to undertake responsibilities and to perform activities to a
recognized standard on a regular basis. Competence is a combination of practical abilities,
thinking skills, experience and knowledge.
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Competence
Management System
(CMS)

A suitably resourced, logical and integrated cycle of activities within an organization used to
assure competence of those who, through lack of competence, may have an adverse impact
on the;

a) safe operation and maintenance of SAR;

b) occupational health and safety of workers on or about the SAR managed infrastructure;

c) safety of other persons affected by their actions or inactions; and

d) performance of SAR’s business

3ea<) EJ\J} ?LL&
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Degraded Operation

An alternative operations programme introduced when normal operations are not possible. A
degraded operation could be caused by a technical failure, a human error, an external factor,
an accident, a natural disaster etc.
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Drag Shoe

Drag shoe is a metal device that is placed on the rail against the wheel of a rail vehicle to
prevent its unintended movement.

DUadll G¥lae Glalend
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A sudden and usually unforeseen event that calls for immediate measures to minimise its

Emergency adverse consequences.
55k s e e MBI 2, b el ja) iy i gia i poalie Son
SAR East West Railway formerly known as Saudi Railway Organization (SRO) and is now
EWR under the control/ownership of SAR. It is named EWR for the benefits in this document only.

(It may be noted as SER in some SAR documentation).
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Term Definition
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FA Formal Assessment. Assessor is present with the candidate whilst compiling their report.
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Hand Portable Radio

A hand-held radio transceiver which is connected with the train radio network.

Jsanall 505 Slea DUl gl A8ty Jaatie by J gene (SLY Ui 5 Jl ) Sles
An unplanned, uncontrolled occurrence that has (or in differing circumstance could lead to)
Incident loss, damage, injury or death. This will typically include ‘near misses’. For the purpose of this
document, the term ‘incident’ also includes the rail industry definition of ‘accident’.
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Level Crossing

Level Crossings are areas where road traffic and railway traffic cross at the same coordinate
level. They are “generally” protected by special installations.
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Line
Manager/Supervisor

The Manager/Supervisor responsible for the performance of a staff member. This includes On-
Board Supervisors and Operations Specialist.

Ca il il sl
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Monitoring

Observing the performance of someone working. This can be formal (e.g. planned in advance),
informal (e.g. managing by inspections during walk about), and unannounced (e.g. planned
monitoring, but the place and time are not announced beforehand). Unobtrusive through
OTDR.
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Normal Train
Operation

Normal train operation is the operation of trains to achieve the scheduled service without any
interruption.
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Not Yet Competent

The required standard for performing a specific task has not yet been achieved.
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occC

Operations Control Centre.
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Term

Definition

PPE

Personal Protective Equipment.

Jaad &l AL ¢l 5o
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Post Qualifying
Period

The period following initial training, during which the candidate is re-assessed/monitored in
practical competence more regularly.

d‘;m\.\gus;&

Lellal ST (S Aleal 32U o1l 8 e yall A1 pe\agss sale) LINA &3y il 5 V5V il Bl il

PTS

Personal Track Safety. This part of the training process and the candidate is issued with a
certificate to prove they are competent to be on or near the railway.
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PQA

Post Qualified Assessment — a newly qualified train captain who is classed as inexperienced so
requires additional support.
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Review

Means examining the judgments about performance and the improvements resulting from
verification and audit, determining the overall outcomes and objectives have been achieved
and making recommendations for improving performance.
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Safety Critical Work

Work by a person (includes train driving and shunting) in which they control or affect the
movement of a rail vehicle.

LoDl olail Ll e
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SAR

Saudi Arabia Railways.

s
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Terminal Station

A station where trains end or terminate (e.g. Riyadh, Dammam).
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Train Captain

A train captain is a member of a train crew that is responsible for operational and safety duties
on board that do not involve the actual driving of the train. Train Captain report for duty either
on passenger (or freight trains). The train conductor can also undertake the duties of a shunter
(sometimes referred to as groundstaff / terminal operator). Grades to be confirmed post
transition to SAR.
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Train Controller
(CTC)

A CTC train controller is a member of the team in the OCC room responsible for the control of
train movements with interlocking system. He is in charge of operating the traffic control system
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Term

Definition

including all related elements such as signals, points, derailer etc. Under certain
circumstances, the train controller issues verbal or written orders for train drivers and crossing
keepers. The train controller must report to the dispatcher.
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Train Controller

A local train controller is in charge of the overall operation of a yard, depot, area, etc. He directs

(Local) shunting and train movements in the yard tracks and on the main line within the yard limits.
] | Jaill S ja an gy sty IS ) Lag ¢ dabaiall g ¢ (sl ¢ Aalall sl Jardill e g pesal) 5o jUailly sl oSsidl)
(o) SRl oSl Aalud) 2gan Jaly il ladl) e g dalud) ol jlue 6 el Uil
Train Crew Train crew refers to the staff assigned for on-board train operations including the train driver,

train driver’s assistant, train conductor’s and train conductor assistant(s).
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Train Crew Office

The office where the train crew has to sign-on or sign-off the shift and where the train crew can
find any documents or devices necessary to perform his duty.
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UA

Unobtrusive Assessment. This is done using either monitoring of radio communications, OTDR
analysis or by observation from a point where the candidate is not aware the assessment is
taking place.
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Verification

Means the systematic monitoring of the assessment process in terms of how well the
assessments are carried out, and how the process is applied e.g. the completeness and
accuracy of the records. Completed by the Quality Assurance Manager.
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General

A comprehensive list of definitions can be found in; SAR East West Railway Operating Rules and Procedures —
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5. RESPONSIBILITIES:

The applicable Business Unit Operations Manager is responsible for ensuring that all staff with Line
Manager/Supervisor and Assessor responsibilities are fully conversant with the requirements of the CMS and
the requirements of this standard.

Document No.:
SAR-PBU-EWR-002

Effective Date:
0.0 27 September 2021

Standard & Assurance
APPROVED




Function: Passenger Business Unit Department: Operations Management S/\R
3395 gl

dpgnull daal bghsdl
SAUDI ARABIA RAILWAYS

Document Title: SAR East West Railway CMS Modules Train Captain / Shunter

The applicable Business Unit Operations Manager is responsible for ensuring that all Train Captain portfolios
are constructed correctly in line with this standard that all line managers are completing the documents
correctly. The following grades are responsible and competent for the maintenance of portfolios;

e Assessors; and
e Trainers.

Line Managers and Assessors are to ensure that all relevant sections of Train Captain portfolios are completed
and maintained as per the instructions contained within the CMS. The Operations Compliance & Standards
Manager is responsible for verifying the Train Captain portfolios.
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6. DOCUMENT DESCRIPTION:
il Cuay 6
6.1 Assessment Methodology

anfill dangia 6.1
Competence Standards for Train Operations _uadll Juiil 3oLl julas

6.1.1 Assessment Methods sl G,k

To aid assessors in deciding realistic and achievable methods of assessment, each criterion has been given a
code. These codes refer to the required method(s) of assessment. These assessment codes include:
G ey A gllhaal) sl 48 Hla ) 3L el el p2dd s jlme JSI S eldac) a3 ¢ 5adaill AL 5 Apnd) gl) an@il) (3l aaad 3 Gpasiall sae Ll
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Unobtrusive monitoring geals s va)

Observation of work Jasll daadl

Questioning delue

Documentary evidence of records produced sl bl 45 st

Review item kil sile)

Simulation &Slas

Testimony from other people (this must be credible, generated by a person within the
company with operational experience and validated by an Assessor)

(Uiiie b (ye ABama 5 4S80 Jaly o Jordilll (33 8 a0l ot Ll O cong) DAT et (e alecd

0w X0 TOO0C

For example:  :Judl duw Je

‘O’ means the preferred method is by observation of work. This may include observation when a candidate
is assessed driving on a train simulator for example.
i B8l 8 e jall Bl ansi o) Adan D) Jadi a5 ¢"Jaal) AanSla" (4 anill daiall 43 50 o O s

Where more than one method is listed, e.g. D/S, this means the preferred method is by ‘D’ - reviewing
documentary evidence (actual records of work done), but if this is not possible a simulation may be used as
an alternative.
Sar e il Jla 8 (S0 ¢(Aled Jae lilal) 20Y) At dea) jo o8 Axgial) Akl o)) ixg 138 Sl DS can 38y 5k (e ST 583 a3 Laxie
s Sl 45 Hlay 02 apl) A3y Hla Jlagin)
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6.1.2 Criteria and Underpinning Knowledge wistaal yjai5 julad)

During an assessment cycle all competence criteria and knowledge requirements must be assessed at least
once.

BV e Bas) 55 e dalliall il sheall 5 30l ulen paen ani Gany anil) 5 90 Al oL

For the purposes of apportioning risk associated with the relevant criteria and its priority in training the
“Assessment Method” column is colored to represent the risk (see key below).

5 shall (5 give Jiad "all Julaa” 3sae ol a5 ccu ) L Lgiseals A staall ubaalls diaal) 5 ) shadll Caioat il

High
e

Medium Low

6.1.3 Recording of evidence 4:Y) Jaw

Against the competence criteria the assessor enters the competence level attained during the assessment as
defined below. The method used to assess the criteria must be circled.
el Hgsﬂrtaéal.ud\ quLJ\ Jsx syl s _o\_'mi ;;;L«SH,,&:&\ dm;‘u,_\s;:a(ﬁggﬂ\ BelaSl) (5 giue (Ei8all JAN el julea Jiaa

¢ When referencing Formal Assessments these must be prefixed with FA i.e. FAL, FA2 etc.;
& FAL, FA2 3 FA 3+ Formal Assessments dsw il Glaill jliy o
e When referencing Unobtrusive/OTDR assessments these must be prefixed with UA i.e. UAL, UA2 etc.;
..& UAT, UA2 Se (UA = Unobtrusive/OTDR kil clly diaasi Slea [l sll s apiill Ly o
e The Interim assessment must be prefixed with I,
| 3« Interim Assessment JEEY! .l jli o
e The Summary assessment must be prefixed with S; and
S »_» Summary Assessment g=aldl ausill jLiy e
¢ Additional assessment evidence must be referenced using an ADD i.e. ADD1, ADD2.
&) ADD1, ADD2 3 <ADD 3+ Additional Assessment Evidence aslay! cloill 1Y s o

6.1.4 Use of Questioning dsluall aladin
When it is not been possible to assess competence by observation, when the assessment method of
observation is the most effective means, then as a last resort, the Assessor can use questioning as a means
of completing the assessment criteria.
el Ayl Jas Ml ) ) el o) A8 k) Ll cpa 8 AU DLl A8y jha aladinly LS i ApilSa) 2o Jla S

6.1.5 Assessment Definitions for Assessing Levels of Competence L&l <l give andi 8 Leadial) Glapdill gy jas

In reaching a decision on the competence demonstrated by the Candidate, against the competence criteria
listed in the units below, the assessor must record a rating in the column relating to the criteria being
assessed according to the following scale: ) ‘ )
Sl 23Ul 3 ganl) (8 onsliall il S (il o o (JinsY) 8 Clan sl (855 S0l AlaY) yulaal 1885 caafiall el o oS M J gac sl
AU el L
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3 - Expert
Candidate meets technical competence requirements in a manner beyond expectations and could
demonstrate an understanding and application of any associated Non-Technical Skills
A -3
A e 5 lea 5V Wnlai s Lagd (gan s iladsil) ity JS 4l 36l illlaial e jal) A giay

2 - Proficient
Candidate meets technical competence requirements in the manner expected to indicate a good level of
performance
OSala =2
A el (5 sia o Of Ake @B sty JI ) 3oLl bbbl s el 6 gy

1 - Minor Improvement Required
Candidate meets technical competence requirements to a satisfactory level only after re-briefing or guidance.
A sig Akalal sale ] axy i (1n )h (5 sluse () Al BelaSI) jalaa i pall sy

R — Major Improvement Required/ Not Yet Competent
Candidate did not meet the technical competence requirement, requires re-training and a review of
competence in this criteria.
iy a5 e [ (ppenn o) ghna llaly -R
el 138 3 45e S Aral o5 4 5 Bale) a li 5 Ayl 5o LSH e i pall 8 i o

N/A - Criteria not applicable to the candidate’s position.
sl quals o gl Y baall -N/A

Any score of 1 or above constitutes a pass, however comments must be made on the assessment form
where 1 or 2 have been scored on what the areas of prompting, briefing, guidance or development were.
¢Gtatll aal s a5 s canill 48 )5 82 51 1 e il el g a3 cliladl) e 55 Cang o) Al ST 6 1 A0 e Jseand) ISy
PT  IP U P R Y
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Marking up the assessment method, reference and rating.
aiaill g aa jall g anil) 48 Hla jae 5

A t
Assessment s5essmen
Method Reference

Assessment %
Metho! Rating
/l

OIQUTIINIS YR
Competence Criteria AgsessmendRef
a) Strictly obey the rules, procedures and instructions while at work 0&Q FA1
b} Properly use all PPE prescribed for their place of work and duties. (0] FA1
¢} Report damages to buildings, equipment and vehicles. 0&Q | FA1 R
poxill) 43, 4k PTG 9 bt
3e &t Jlaa (..us.d\ R ol
el oL 2y il 5 el s sl gl () */SQ/U/D/S J 3/2/1/R
elealls o) FAL 2
LS jall 5 i 53Y 5 Haall Sl peal (sl e g3 (7 (< 0&Q FA1 R
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6.2 Issuance of a Certificate of Competence (C of C)

(C of C) 3l s3lgli Jlaal .2 6.2

Before any C of C’s are to be issued to SAR East West Railway Train Captains and Shunters, an initial 2 day
appraisal phase will be completed for each staff member, this will consist of vocational briefings and
assessments with a supporting Training Needs Analysis produced. The appraisals will provide SAR with
assurance that each Train Captain or Shunter has been assessed and briefed before the issuance of the C of
C. It will also enable SAR to advance the Train Captains and Shunters onto an initial CMS ensuring continual
monitoring and development of the staff.
L3 clelaial G (Uad S (e 0 Lgine Al 585 58 JLeS) (g0 Y e pall (3580l 3o S0 Ul ) glie g (Ll S 30lgs (51 lanal Ji
(S BeliSll algd Hlaal Jd ) slie s lad JS aaled g ol eyl Clapill o3 el "y i) cilaliial Jala® o st laia) ae ey s
(i sall T painna 15 sk g 12m ) (paniny Lan ¢ hasa JS "5sliS)) " e J gaanll Bahlall aed (o Ul s

6.2.1 Days 1& 2 Aty Js¥ agd

6.2.1.1 Personal Track Safety (PTS) and general awareness.
plall e 5 (PTS) 4l 43l 6.2.1.1

It is proposed that each Train Captain and Shunter will undertake a more in-depth PTS and Train
Captain and/or Shunter rules assessment. ‘
Bsbiall (il 8 e ani s " duad Bl AL (8 (i Cuy yay ) slie g jUal el S e o)) @il e

6.2.1.2 Operational Briefings
Alsdal) sy 6.2.1.2

A series of operational briefings will be undertaken, this will include a briefing on the CMS going
forward.
Days 1 & 2 will be carried out under classroom conditions.

Belall 5 la) alas iy ddala) Jadiiy diplaiill llalay) e b ol ya) alas

gl )3 Jsaad 3 SN 5 J Y1 sl 8 LALAS S
6.2.2 Day 3 il agll

6.2.2.1 Practical Assessment
ddeall dls )11 6.2.2.1
Each will undertake a practical ride assessment.
A Aglee Ala ) Calh ge S (g5

6.2.3 Training Needs Analysis (TNA) il clatia) dids (TNA)

6.2.3.1 A TNA is to be completed for each Train Captain during the 2 day appraisal, and updated (as required)
after the practical assessment. The TNA will provide a gap analysis for determining the individuals’
needs and readiness for re-briefing or/and re-training plus give an initial understanding of the risk
profile for each Train Captain or Shunter.
Jalat g Agleall Al 51y (Aalad) Cn ) sl Syt gl Al Jaadll (e (pe g 2my a8 e JSE "y paill claliad™ st LS 0 Y 6.2.3.1
osbes O S0 Hlaladl iy jad il gl agh slae) W ABLaYl il ol plaia¥) sale Y aaalaniol 5 ol ) Claliia) 30atl 5 sadll Gy il Ll

Ly i e shee Jlatl) 138 ey
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e Performance deficiencies resulting from a lack of knowledge, skill, understanding or ability;
oM ol agdll 5 jleall sl e slaall 8 i e il elaY) Had e
e Who needs re-briefing/re-training (if any); and
Al uoall e daYlle) N glisy e o
e And evidence if the staff are ready for training.
ol alsl slazind e Jida jié g e

6.2.4 Issuance of C of C selisll salgd jlaal

6.2.3.1 On the successful completion of the 2 day appraisal, a C of C can be issued to the Train Captain and/or
Shunter. On the instigation of the C of C the Train Captain and/or Shunter will enter into the CMS
process. The level of the competency cycle the Train Captain and/or Shunter will be placed on will be
determined from the outcomes of the activities undertaken.

JHail) e J2 ¢ C Of C gms a3 e 8L, il 5f /5 JUSil a1 € o € sl 0 ¢ nns B3ad sl) (el o141 306.2.3.1
Uaza) il (e giall 5f /5 HUaill (Uad Lgale guim gaus S S 5 5 50 (s siasa dpant s, VS s gdat i Alee 3 glid) i /
il

6.3 Ongoing monitoring

There will be an initial period of monitoring through the attached CMS until the SAR North South Railway’s
CMS is migrated over to SAR East West Railway incorporating a collective CMS fit for both elements of the
SAR business. The initial period of monitoring will commence when the first group of Train Captains and/or
Shunters have successfully completed the 2 day appraisal.

k_l‘)ﬂ\_sd‘)ﬁd‘deﬁh&uy\)dm‘JMM@U‘E;w\aJ\JJe\LJJA}U:\;uA}6C‘).\A”E;hg‘$‘)|d!FM@J‘M\)AEJBS@JMU)S_\“
Cl;_s_\)J\_ml\JJLLsS\u&ﬁwg}?\mm\‘)ﬁ;ﬁumd\fﬂ@jmz)ﬁﬂ\ ;\J.uu sugsw\dgk_\uug;u;d}h'&)br\e%w@;éﬂ\
(e s By s (53 sl

Dependent on the outcomes from the 2 day appraisal, it will determine what assessment cycle the Train
Captain and/or Shunter will be placed in, e.g. PQA 1, 2" Year PQA/New Entrant or Experienced.

,1 Al aay Le i ¢ JE) oo Ao« L sl 5l /g Sl e aa g i 3 a5 50 daais 4l ¢ sy (5 (5 aul G e 13laic)
o sd o s Ja se/Jalil) aey Lo 0 250)

An Operations Specialist will be assigned to the group of Train Captains and/or Shunters along with a
Competent Development Specialist (CDS, North South Railway)) and an Assessor (East West Railway), who

will take responsibility for the monitoring and assessing of each Train Captain and/or Shunter through the CMS
cycle.

(ol s G daghad) (e s (osinlls Juedll daghad) 3eliS y lat (aine ) AWl stial) ) 5/ALLAN (10 Ao sendd Cllilas (it Gt oy
el 5 l) plai Az jae e SV anil) 5 446 1 3 5 5use O sleay
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Appendix A: EWR TRAIN CAPTAIN/SHUNTER CMS

1. Train Captain, Frequency of Assessments and Competency Criteria & Knowledge Requirements
h\:@ﬂ\ Jsan g ¢l glhaall Cila slaall g 63161 Dlaras ‘r';_us.\n BB ST 5‘)&3” Olasd

Table of assessment

anil) J gaa

The tables below detail the safety critical assessment cycle length and the planned competency

assessment periods.
) Jalas ) 5ol api 50 5 AeSlaal) Cilagss 5 531 330 e gy U Jg2n)

The application of the risk categories is as follows:
(VS5 shadl) Lud) ks

. PQA 1 — 12 month, followed by
. PQA 2/New Entry — 12 month, followed by
. Experienced — 2 years competency cycle

a el 12 el oe dall) am e puis -

i et 12 — aan a2 Jalil) amy Lo ouii -

3&@\3)}3&0&&—% -
Assessment Cycle by Grade and Risk
Grade — Train Captain/Passenger Host

NN

| FA | ‘ Formal Assessment ‘ - ‘ Unobtrusive Assessment |- | Summary Assessment ‘
INT Interim Assessment
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FA FA| SUM

4] 5] 6] 7] 8] 9] 10] 11 12
FA SUM

2] 3] 4] 5 10| 11 12
FA INT
14]15[16] 17 22| 23] 24
FA SUM

T [
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Train Captain/Shunter, Competency Criteria.

Unit 1 Staff Obligations ¢l gl af 331

1.1 General ol

1.2 ID Cards 4:5¢d) <y

1.3 Obligations to Customers and the General Public 4alal g QS )l ) Y1 s34
1.4 Uniform and Personal Appearance adddl jghaall g aw dl g 3

1.5 Address and Domicile 4@y ¢lSag o) giad)

1.6 Personal Telephone (#adddl Ciilgl)

1.7 Smoking ¢paaill

Unit 2 Medical Fitness and Limitations s s 4kl 438011
2.1 General ol

2.2 Train Driver Unfit for Duty Jeall jUadl) 38 458l axc
2.3 Alcohol and Drugs <3l g J gaslf

Unit 3 Shunting s sl

3.1 General o=

3.2 Terms and Definitions aliall g clathaal)

3.3 Responsibility 4 g’yall

3.4 Shunter _ st

3.5 Communication <¥uai)

3.6 Shunting Orders given verbally or Hand Portable Radio Jsasall g0 0 aladiul pue L gdd sUanal) 3 gliall sal o)
Loy

3.7 Stop Signals in case of Danger kil <N 8 i gil) <) L)

3.8 Route Knowledge _wal) 48 s

3.9 Conditions for Shunting Movements 3 _gtiall &S a gy

3.10 Information and Preparation for Shunting Movements 3 gbiall <ilS al juasill g il gleal)

3.11 Shunting complete &gt dlee Juais)

3.12 Use of Brakes Jal_ill aladiu)

3.13 Operation of Points <Y gaall Jauds

Unit 4 Train Formation _Uadl J<&
4.1 Coupling and Uncoupling 48wl <iS jata Juad g Ly
4.2 Dealing with the Electrical Train Supply Connections €l 339 jall < jUadll 4ty ,4<l) cBla gl aa Jalacil)

Unit 5 Regular Operation ¢akie¥) il

5.1 Obligation during Sign-On for Duty 4 gl 4,46 Jsaall Joaws #US o) 33190

5.2 Route Knowledge for Local Conditions 4xlaall g Bl jluall 48 pa

5.3 Train Departure Juadl) 3 s

5.4 Operation of Passenger Trains <l <l jUad Jads

5.5 Stabling of a Train or a Rail Vehicle 4wl 4S aia ) jUadl) Cililaual

5.6 Securing of Stabled Trains or Rail Vehicle dilwaall dSwl) S ata gl &l Uadl) el

5.7 Stabling of Rail Vehicles close to Level Crossings 4wl aga () adalfi ¢ Al ASud) Gl ata cpali

Unit 6 Signalling <l WY Qs
6.1 Hand Signals for Brake Test (BT) (BT) Jal &ll gasil 43 g4l &l LEY)
6.2 Emergency Hand Stop Signal is ) shll c¥la 8 (i gill 45 g0 5 LaY)
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Unit 7 Communication Rules <Ylaiyl (il 8

7.1 Radio Communication Rules s )l ewylai] il

7.2 Principles for Verbal Instructions bgid cilateil) glac) (sl
7.3 Radio Voice Test Jgall sl )l pasd

7.4 Emergency Call ) shll dallsa

7.5 Emergency Stop Order st 352 sl i gl ol
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Unit 1: - Staff Obligations (il gall a) 3}
(Operational Rules and Procedures. Doc No 1.3.3. Rev 3)

1.1: General sl

Assessment
Method Rating
O/QI/T/U/DIS 3/2/1/R
Competence Criteria sl s Assessment Ref
a) Strictly obey the rules, procedures and instructions while at work
Jax) oLl 48y claglarill 5 e ¥ 5 il sl gLl
b) Properly use all PPE prescribed for their place of work and duties.
ol A gl Algall 5 Janll 80 i A 2 406 5 Cilane maead JiaY1 223ty
c) Report damages to buildings, equipment and vehicles.
A IS jaia g cclanall 5 o laall il gl e &30y
d) Support supervisors in creating the maximum awareness of safety in the
work place.
Al o sgie (i daall plall o gl i e oy il aea g sac b
e) Report every incident, accident or unsafe practice to their supervisors.
Lol (il ) Al e Ul sl ol A jed) Cilaal) il sl e £ 30Y)
1.2: ID Cards 4 sell iy
Assessment
Method Rating
O/QI/T/U/DIS 3/2/1/R
Assessment
Competence Criteria 34l julas Ref
a) Staff must wear their SAR ID card at all times with the photograph visible.
@Qﬁj\.ﬂ &A&@K—JJ‘M‘ %Jﬁ&ﬂ\k)}:&ﬂhﬂ\ 4 5¢l) aalay £ ) UQSL}J\ @.A;L;r_ TN
aﬁw‘&;w‘i‘)yan [EaS)
b) Staff must not allow any other person to use their SAR ID card.
A Aalall Ay gl Ailay aladiny AT (et 5Y plandl axe Cilasall e Gany
c) Staff who lose their SAR ID card must report it to their supervisor/manager
within 24hrs of the loss being identified.
24 DA 30l fpai i ) a5 a3y o 4y 48Uy 38 (o2 s gl e cang
Lgilasd pe delis,
1.3: Obligations to Customers and the General Public dlall 3 Sl L) 5 (50
Assessment
Method Rating
O/QI/T/U/DIS 3/2/1/R
Assessment

Competence Criteria 3Ll s

a)

Staff must be prompt, courteous and obliging and provide accurate

information. )
A58 e glaall | saty (s (503 153580 )5 A8 5 AL |5 aaths o il sall e any

b) Staff must give their name and SAR ID number when requested by a

member of the public. 7
Leallay Adlall 2 il an) o gy Ladic ags Aualal) 4 gql) 8lay 48 ) 5 agilansd slac] (il sall le cany
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c) Disagreements with customers should be discussed in a friendly and
courteous manner, irrespective of whether the customer is right or wrong.
st daeal) 81N L o B (i Alialad b smy 5 Adga s A5 Ay shay £ Dleal) po CHMAL) A SE Cany

i.hiji&__ll}aa

d) Staff must not solicit or accept any gift, gratuity or fee.
asi o a5 A gl U5 il sall e cang Y

e) Staff shall be impartial in their dealings with members of the public and even
their friends or relatives, in the course of performing their duties.
gl s el Bl (A cagu U1 5 agilBaal e g Aalall ol i ae Bl (il gl Alales () 5S5 o) g

f)  Staff must not sleep or appear to sleep on duty, commit any illegal or
offensive act while in the service; play games, read books, newspapers,
magazines and publications which are not related to their duties and which
could affect the proper performance of their duties; use electronic devices in
the performance of their duties.

s casaa ol (S8 e Jee ol Qi) o Jeall 8l JO8 o gl ALl o o sl e (il gl pia

L Ade Y ) @l ) il 5 ol 5 Com ) 5 S e iy el Qi sag Vs Randll L sdsag
bl 5 elal 8 W) A s IV B 5eal) alaiul Laayl 5 cagilal s ehal e 355 of (a5 agilaal 5

1.4: Uniform and Personal Appearance =l jelaal s an )l 530

Assessment
Method Rating
O/Q/T/UID/IS 3/2/1/R
Assessment
Competence Criteria 34l julas Ref

a) When on duty, staff must wear their uniform (where provided) and SAR ID,
) and maintain a neat and tidy appearance at all times. ‘
é,_ﬁ\ )@.}:m LAG.UAA“J:M_}@J‘ &Uﬂ.ﬁ} ("Jﬁjjsfjtfﬂ\) ‘:a_..n)j\ 95‘)” ;\ﬁ‘)‘\ U:EL}J\ ‘}r_ Qa cJandl

e

b) The same obligations apply as in a), to staff wearing uniform to and from the
workplace. )
Jaall ulsA Nﬁ)d\i&/&n)ﬁ <L) u..gsja}d\ ‘;‘Q Lll.A:\L:\S\ XYY é,\k.'ﬁj

c) Staff wearing uniform must;
e Take into account they represent the company
e Display “good manners” at all times
e Be properly dressed in the uniform provided
e  Wear all the parts of the uniform provided by SAR, and not replace
any uniform item with a personal one

e Accept uniform inspections carried out by supervisors to ensure the
uniform is worn correctly

(M s N (5 el il sall e g

Lo all ¢y sliay agil Jlie W) cpay 22y

ab35a s 5B A "Hial) GMAYIM L) G

anlia g e JSG 39 Jall el g3l el @

e 3 ol 30 e 3a) e (sl Dol a5 il Lot 3 e )l 30 e 3al gan sl ))&

IS (gl Cpise (xida sall O (e 2B i) 5f o puial) 4 s (52 Ml s (e il Jsd 2
e
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1.5: Address and Domicile 4@y lSas ol siadl

Assessment
Method Rating
O/QI/T/UIDIS 3/2/1/R
Assessment
Competence Criteria 3Ll julas Ref
a) Name, address and telephone number of staff should be recorded at the
office to which location the staff is assigned. Any change of address should
be notified within 24hrs of being made.
dnle Cpayy Al Aiuand ol 531 W sall ol Sl (8 il B 5 ¢ giall g a1 Cala sl oy o ang
O siadl 5 e Aol 5 pie 5 oY) DA g o siall B s sl e E3LY)
b) When staff are On-Call, they must choose a domicile which allows them to
report for duty within the time interval that may be set by SAR.
S osanll agd e agielll lSa (558 O g addad Jeall e Ay glial) aUasy (o sleny (558 sall (555 Laie
s pall laaaat 1) Aia 3 504l e Janll (S
1.6: Personal Telephone =il il
Assessment
Method Rating
O/Q/T/UIDIS 3/2/1/R
o Assessment
Competence Criteria 3l ylas Ref
a) Train drivers while driving the train are not permitted to use their personal
phone, unless in an emergency situation.
aUai Jlawt 13) V) i ) Cailg) ladi ol b aglae o) Uiy oSaial) o 5ol o) jUsil) 6] ey Y
_):m\‘)l\
1.7: Smoking ¢l
Assessment
Method Rating
O/Q/T/UIDIS 3/2/1/R
Assessment
Competence Criteria  3:Ul) ulas Ref
a) Smoking is not permitted except in designated smoking areas.
LA Boxaall ) gall (8 Y) AN e Y
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Unit 2: - Medical Fitness and Limitations g g dxal) 430,11
(Operational Rules and Procedures. Doc No 1.3.4. Rev 3)

2.1: General ¢\

Assessment
Method Rating
O/QI/T/UIDIS 3/2/1/R
Assessment
Competence Criteria 348l jlea Ref
a) Must comply with any limitations in their medical fitness specified by a
medical specialist.
coaiiall Calall (8 (e Baaaal) Ayl AL Adlaie 3 58 5N JleY!
b) Report any condition that reduces their normal fitness level to their supervisor
before undertaking duty.
ehal 0 @l g J g psal) o Ball M Apmdall isal) 28U (5 51 ase e IS Al (5T e § UYL 1 sa s
RN
c) Declare that they are not able to carry out a task which requires a higher level
of fitness from their own current physical condition.
Al adlla (e e 480l Lo Jany oLl e 538 e cada sall L 0058 s ol g Dle Y
d) Staff whose eyesight requires the wearing of glasses must wear them whilst
on duty.
el 33 i 5 DA W seadiin of Ads <l jUai ) saling (il (uils gl e
2.2: Train Captain; Unfit for Duty
2.2: 2eaall Ja g yue ¢ sl lad
Assessment
Method Rating
O/QI/T/U/DIS 3/2/1/R
Assessment
Competence Criteria sl Hplas Ref
a) If the Train Captain is unfit to perform his duties, he must report to the train
controller / dispatcher.
DRl sy / JUSBIL aSatall ) 85 i dgle Cand ¢ ailial s oY @Y e Ul e S 13 (0,
b) The chief traffic controller must authorize the Train Captains assistant to take
over the Train Captain’s on-board duties up to the station where another
Train Captain or qualified staff member will board the train. ) )
Con Alaaall i Ul (e Ao Ul GUad dlea (s Uil GUal oSl A8 a ) e O i ()
Dl a5 ila g gl JAT jUad (el dean,
c) The Train Captain’s assistant must reconfirm that he is able to perform the
duties of the Train Captain.
il e a5 elal e 5 Uil el aclie X5 of can (1,
2.3: Alcohol and Drugs &l s J =)
Assessment
Method Rating
O/QIT/U/DIS 3/2/1/R
Assessment
Competence Criteria sl ulas Ref
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a) Train Captains are obliged to inform a medical practitioner of their duties and
to request what effect any prescribed drugs will have on their ability to
perform those duties.

g8 e A s dysdl Gaddle e calhe g agiliad s bl (el ¢ 300 Ul U e o 3l (

clbal gl el ool e,

b) Train Captains who are prescribed a medical drug that may affect the correct
performance of their duties, must inform their supervisor of the prescribed
medication and the limitations it may have on their ability to undertake their
duties.

e e £ agle Cany ¢ agilal o ) a1 e i 38 Gk 2150 sty (ol o Uil U ((

peinl 5 aldll o agh 8 o Lo yi5 38 Al 3 5:8ll 5 48 gum sl 45000,

c) Train Captains may be subject to random testing for alcohol and drugs.
il 5 Jsalll 4 sde <l LaaY HUail) lad auady 38 (1,
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Unit 3: - Shunting 8 95al)
(Operational Rules and Procedures. Doc No 1.3.5. Rev 4)

3.1: General ¢\

Assessment
Method Rating
O/QI/T/UIDIS 3/2/1/R
o Assessment
Competence Criteria 3.6l julae Ref
a) Shunting is moving shunting units (trains, rakes of rail vehicles or individual
rail vehicles);
e Arrange or rearrange a rail vehicle order in a consist
e Attach or detach a rail vehicle to or from a train
e Move trains or rail vehicles to, or from mainlines for other than
through-movements
e Move trains or rail vehicles within marshalling yards for other than
through-movements
EP}‘M\Q\SJ&AOAK&W‘Q\Jw\)BJJUA\E.\;J:%SPqQSJJUA\ |
(a5 A8
Comilite JC5 AL S jatie i yisale) gl iy e
Dl e 5 pe A IS jate Joad Gl hay ), e
oall Gl a o lae da yll b ghadll e o e e o A @l jatia ol @l jladll @l e
all @l a e lae Hoal el fpaca A8 S jate gl ol jadll dl et e
3.2: Terms and Definitions aaliall g cilalhuaal)
Assessment
Method Rating
O/QIT/U/DIS 3/2/1/R
o ) Assessment
Competence Criteria sl ulea Ref

a) Communication during shunting can be done:
e Verbally by radio
e By hand signal
e By shunting orders given verbally and / or via hand portable radio

The communication will be done before any movement takes place between the

shunter and the relevant train controller (where applicable) and also between the

shunter and the train driver. )
Juaiy)

ik oe 85l Glilee A Jlai) dlee ola) (e
sl Gaol e gl -
Loadl i LEy) -
(4.1 &a))) s Jsanall sl )l 335k e ol 5 Lighli SUanall 5 sliall el ) -
5 5 slall Cp Ll 5 (aY) Galaiy 1)) (imall Uailly oSl 5 sbiall (0 (e ISy JaaiY) s
L ouadll

b) If a shunting unit moves:
e Forward, it means it is a movement in the direction of the shunter
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e Backward, it means it is a movement in the direction away from the
shunter
B glall sas g S i 1Y)

el elatly A8 jall (o (i Glld alaY -
gl olai) (S AS jall of ey @lld calal) -

c) Local Train Controller:

e If shunting areas like yards, customers sidings etc. are separated
from the mainline, a local train controller must be placed there to
control all shunting movements within this area

e In such cases all communication has to be done with this local train
controller before any shunting movement takes place

) G Uadl, atatal) &
aSatiall 2y ¢ Al e Dleall G Jlad ol ClalldlS s jl ) e Aliaiie 5 gl (3hlie CilS 1)
;\ﬁ\eiau\s._l;,geu\a.“ 02 gﬁz.M\ﬂﬁ&ﬁ)}ﬁd\@&)&@m;—géﬂbeﬁﬁwlﬁbﬁﬁb
Bske 3 sl Al 8 ) ol Ul aSaiall e lanse JuaiYl dlee

d) Shunting Movements
. Shunting movements mean pulling and pushing complete trains, rake of wagons, single wagons and
non-operated locomotives, pressing wagons or moving wagons by hand and movements of single
locomotive(s). In detail it means:

> Pulling and pushing are regular movements within stations, sidings and yards

> Push together means moving separated wagons or wagon groups towards a
locomotive, a train or another rake of wagons for coupling purposes

> Pressing means to press the locomotive / wagons together to release burdened
coupling claws for decoupling purpose

Local movements of single wagons by hand or a machine inside the workshop are not shunting movements

5 shall s ja

™

O LSt iy Sl il el s Bandl) e A AN BN 5 Sl el (e e same sl aa) 5 A e ALK ) JUal ghg () a5 sl S s
il a5l L S L iy el Ly ) s

lalidly cp el s ccillaaall Jalas ) e dpalad SIS a4 @dally (all) sl

ol S a5l e sana ol U 1 5L Y il al e sl Alaia) ciljall ol a3 s e il

ol e AT g Sl iyt Las Ay yall gl 8 50l Takaia iy Jaacall

Bsbie S ja aysl JR AL gl il & ad saal 5 & jad dddaall Gl all oas Y

3.3: Responsibility ad 55wl

Competence Criteria 34l julaa

a) The shunter/ train captain is in charge of shunting movements and the Train
driver responds to their instructions
/sl clagles A Aot WYL SUEN 08 a6 55 ) slial) IS e g sall s Uil U/ ) glidll

Ll e
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Assessment
Method Rating
O/QIT/U/DIS 3/2/1/R
Assessment
Competence Criteria sl ylas Ref
a) A shunteris in charge of all shunting movements and is responsible for
observing the tracks, points and signals and for the working of manually
operated points, if necessary
tAﬂALﬂJQ\JLZ}I\}&QYPAU‘M \ﬁ\f}ﬁ‘)}m‘&l&ﬁb\.«;[}:d}‘w\ﬁ
Aalall caen 13 & sl Y sl
b) Shunting commands are given verbally by using the hand portable radio or
visually by using shunting signals
4.!_5.34” EJ}L.\A” k_l\‘)l.u\ ;\L“—\ é:“)LU; gﬂh_’ ‘)L.\M
3.5: Communication <Yuasyl
Assessment Ratin
Method 3R
Competence Criteria 3Ll julas O/Q/T/UIDIS
Assessment
Ref

a) The driver and shunter must agree on the following;

e Channel of communication if the shunting is to be carried out using radio/hand
portable radio

e Side of the visible contact (left or right) on the shunting unit if shunting is to be
carried out using hand signals

e All equipment to be used for communication purpose must be tested before it is
deployed

tebibe e GEY) 5 el S jal juaadll dglee o8 diall 5 Ul N e sy

sty O sandll sl I/ a3l 2ok e 355 il il 13) Lot o el Jlaiy) sl @
5l S 13 (Gl o) cana) Al e ol ) LA e (S 5 5 sl Sms e Bgal) o
Al l JLEVL S

gkl ey el U8 el 5 JlaiD aaiincie S Clanall gaen L ony @

b) The continuous communication with the shunter can be done by hand portable
radio or hand signals.
A sl LY ol L sy Jsanall ool 1) alaind e ) gbial) ae peiusall Juai¥) &5 of Saall (g

c) If the shunting commands are given by radio, then the driver must repeat back.
0 Gasha (e el Y1 elae ) &5 131 gl )l aUai ye cilagladill se) 8 sale ) Uadll X e any

d) Allinstructions for pushed shunting movements must be repeated back every 5
to 10 seconds whilst the movement is taking place.
B sbiall (A adall IS el 165 pdie ) el JS iladadl) S5 Cang

e) In case of the communication is lost for more than 10 seconds, or the driver
loses sight of the shunter (hand signals) the driver must stop the shunting unit
immediately.

ga Lsadl o sl b ) s V) SIS die e Y Jlaai) kil 13) )58 5 ) sbiall sas 5 CalE) cany

(sl @l
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f)  If shunting is done by fixed light signals for shunting, the train controller

authorizes a shunting movement by setting a Signal to SH1.
C_J)a:\“ ;&LLI )ML\ (.S;idl ?533 @aﬁ BJ}L'\.A“ Aiﬂ:\l& ;,\‘);\}I A:uld\ a_ﬁ)..a” A_i\)\.m\}” e\L.i e\.\a:u.u\ ?.I \.\}

.SH 1%\;‘;\3}531\@",@)190;3”@\2\5);\
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3.6: Shunting Orders given verbally or Hand Portable Radio Ly Jsesall sl )l aladiul e Lol Uanall 551l sl )

Document No.:
SAR-PBU-EWR-002 0.0

Effective Date:
27 September 2021

Standard & Assurance
APPROVED

Assessment
Method Rating
O/QI/T/UIDIS 3/2/1/R
Assessment
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Signal Verbal Order
SM1: Move Forward “Move, forward”
(Drive in the direction of the shunter) repeated every 5 to 10 seconds during
movement
AL ¢ aill SML ) I et
(_)}UA”A.;']L_}E.\L}H\) 45_);5\;‘.\.\\‘;:\}3)&:.!&@‘}5))54
SM2: Move Backwards “Move backwards”
(Drive in the direction away of the shunter) )
lall ¢ a1l SM2 Al ) @ s
(Usiall elas) uSay 3oLl
SM3: Stop “Stop”
announced by “Slowly, Slowly” 100 m
before the stopping point.
o " e g
e SM3 ISl e 5ie 100 Jd llds " eday ¢ edan " 7 juad
odic i gill 3 yall
SM4: Short press for decoupling (Stop “Press for decoupling”
movement immediately and without
separate order) )
Ll deadl s L SM4 "yl Gl sl
(A el s )8 A8 all il )
3.7: Stop Signals in case of Danger shall &Yl Jd i gl ol L)
Assessment
Method Rating
O/QI/T/UIDIS 3/2/1/R
Assessment
Competence Criteria  3:Ul) julas Ref
a) Emergency Call (module 1.3.10 Communication Rules)
(VLAY 5l 8 1.3.10 saa 5l ol ) o) shall Al
b) Shunting hand signal for STOP, (SM3)
SM3 sl 4y 55 ) 5l 3L
c) Emergency hand stop signal
TPO & 5ill 43 53 £(5 )l sk 8L
d) If the train driver or shunter have any doubt of the meaning of an undefined
signal they must stop the shunting unit immediately
e zsli Jia) BLEY) Jra (B elh gl agaal OIS 13 B gliall Bas g i ) liall ol G e ay
(V0
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3.8: Route Knowledge lwall 48 pa

Assessment
Method Rating
O/QIT/UIDIS 3/2/1/R
Assessment
Competence Criteria sl ylas Ref

a) Shunters must know all local conditions of the stations / sidings and yards that
prevail at the locations where they are going to operate:
e  Tracks for arriving trains
Tracks for departing trains
Tracks for customers
Tracks assigned for explosives or hazardous goods
Tracks assigned for maintenance and stabling
Gradients of tracks
Places to store drag shoes
e Restrictions of tracks by infrastructure or rail vehicles
e Local places for reports and documents
e Manually controlled level crossings
s @ sall 853 s sall cilaludly gy laall felanall Al CogHlall mpen A jee o tidl o can

et by sball tlilee ol by (50 s
Aol ) il S o

3 ol el el S o

eall S @

Soadiall g 5 yladll o) gall IS @
CalalaaY) 5 Dlaall 32adll K o

1L WP

Oadll EMae cilales Lais Sl @

A S i ol Agiadl) Al 5y yha e Gl B gd @
G5l Adadll laliall @

L5 g Sl 2y 3 ASl) e 3okl lablis o

b) To achieve the route knowledge, at least the shunter must:

e Accompany a qualified shunter during shunting movements in the
designated location twice during the day and once during the
darkness

e Perform shunting in the designated location under supervision

(A1 e b L Al il e iy ol el 48 jae 3aéad]
O s bl JBA (05 e Ageal) Aibaial) 85 sbiall S ja VA Jage sliedit) e
AN
il a Al Al 855l eldl

c) The shunters’ route knowledge must be refreshed at intervals of not more than
ten (10) months. The refresh can be done during shunting within the regular duty
in the designated location.

JOA Enanill ol ja) (Saall (e je—3110 G 2B Y B e ilidl gal Gl el A ja Cuaad sy

Aall dikaial) b ol pal) el (a5 sbial)
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d) The validity of the route knowledge must be checked by the responsible

supervisor 7

e) Inthe event that a member of staff does not work at a specific location within a
ten (10) month period the route knowledge will be lost and he needs to be
refreshed before he can undertake duties there

U Aalay calasall 05 ladie 5 il sde (10) DA Gme s (b Jany ol 13) Jlasall 48 jaa cala gall 253,

cmal g sall ara dlac 3 e 4 plend) U clly 5 4% jaa Cyan

3.9: Conditions for Shunting Movements 5, sball S a Jagd

Assessment
Method Rating
O/QI/T/UIDIS 3/2/1/R
Assessment
Competence Criteria 3l Hylas Ref

a) Forshunting movements, a train driver and at least one shunter are mandatory.
Exceptions will be permitted for remote controlled vehicles when the shunter
himself is able to stop the movement at any time from his current position.

QLS‘)QAQ\;L\SS_.»\ C.'\AS.EJJUA\QLS);@A;EA;\} )_5\_'\.4 Jay) Q;J JU:§ 258 )5};40\ ST
G b Mall axdge (e ASHall Glal e 58l o6 Letie axy oo Lo aSall Q5 1) A

L

b) If the shunting unit moves, the shunter must:

e Be at the leading end of the shunting unit. This means either on the
platform of the locomotive or on the step of the vehicle if no platform
is available and control the shunting movement from there or,

e  Control the movement from a safe place on the ground, ahead of the
movement, where he is in contact with the train driver or where the
train driver can see him and inform the train driver about the route
ahead

osball (e Cann 3 gliall Bas g S ya 1)
SaoREN A aie e Lel i 13 s Aesial) 8 5l Bas g A dic aal gl e
Al e by shiall IS o aSatll 5 7 0 ol Sis Al 13 &l 7 e
Cun A8 all dadie 8 aa) g 058 Cuny (Y Lo Gl S (e AS Al Sall e
8 & Dl a iy g Ay i) 28 ki ASe e 5l ) 28 e Jual e o5

c) The train signal TS 2 must be activated on both sides of the locomotive

during shunting :
5 sbiall A ja ol 3kl s e TS 2 3L Jurdi g

d) If shunting movements are carried out with several locomotives with more
than one train driver, they must agree who respond to the shunter’s
instructions

GV pad il e GEY) agde cany U8 8 e iU 5 b8 e SE A58 sliall A e S 1)
sl el I A A g ene oo

e) During shunting movements the train driver and the shunter must:
e Keep a good lookout
e Accept every stop-signal, even not given by the train controller (e.g.
by wagon examiner)
e Observe the tracks, points and signals
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e Obey all signals

e Warn anyone on or near the track about the approaching shunting
movement

e Stop the movement within the distance that it can be seen that the
track is clear if anyone on or near the track appears

e Observe the level crossings within the shunting route

e  Observe other shunting units on adjacent tracks particularly in

manually operated point areas
b e shall il e Al g jUadl) aiE e cany

osbidie LAy -

(Sboadl e i) Uil pSaiall U (ge ani ol O (s g5 o JiEE -

LY Y paall Sl A8l 5 -

WY gaen Aol -

OISl (o A il 5 il S s e Leia b RS e (mid ) as -

A e aal yeda 13 ANA AL o)t 3 AB sl (e i o A el Cals) -
Leie dlly

Bl s e @8 Al ASL) aa Gokl Claklsi A8 e -

Y sl Q5 L oy ) glalial) 6 i€ 1M A ald sy dad) B gall Cilan g Al e -

Ly

3.10: Information and Preparation for Shunting Movements 8 gliall <l al juiaill g cila glaall

Assessment
Method Rating
O/Q/T/U/DIS 3/2/1/R
Assessment
Competence Criteria 3¢l ulas Ref
a) Before carrying out a shunting movement the train controller must be notified
about:

e  Start and destination of the shunting movement
e Route of the shunting movement
e Reason for shunting movement
e Tracks and points within the shunting route
e Length of shunting unit
e Special features (e.g. unusual length of shunting unit)
o Lo 850l A8 ay el J Ul oSl &30 g
sl AS n den gy iy
Byl A a Jlse
Byl AS a0
B shall A< ja e Y gl g Sl &
3y sliall Bas g Jsha
(Ushadl an ol Mina e Jsha iJlie) Aala LWl e~
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b) Inreturn, the shunter must be informed about special features such as:
e Level crossings related issues

Signals related issues

Special route

Temporary speed restrictions

Etc

ifie alall L all e el 00 aag A 8
S aa 3kl clealin ddleiall Hseyl
YL ddaidl sl o
Lalall ol ) o
A8 5all Gl pudl (adlas) 0gd &

GG

c) In preparation of shunting movements, the shunter and the Train
Captain/Shuntermust ensure:
e Nobody is working on or in the wagons, which require to be moved
e Loading and unloading works is finished or suspended in a safe
manner
e No rail vehicle is labeled as unfit to move SFR 5 (cf. module 1.3.12
Train and wagon inspection)
All doors and moveable parts are properly secured
All air brakes and hand brakes are released
Drag shoes are removed
The number of wagons without working brakes (cf. 1.3.11 Braking
Rules)
e Brake hoses of rail vehicles that are not in use are secured to avoid
damages during movements
1o XU 5 glia A8 jal jrcanill die | gliall g jUadll 8 e cany
eSoat 3 pall il jall Jaby gl e Jany aafy )
sl sy oyl 5 el Slilee (B0l
a8 1.3.12 3»,&\@\)) SFR5 Z«SJ;MCJI_.A),«-_ G—ala Al e a8 LGS ml g O
(boadl s ) jUadl)

AaDle 48y phay Aie e AS jaiall ol JaVl5 il eV a2

laie e Asall dal il s 40 56l Jal il men o 2

el ) il cBlae clalea of 2

(ol Gl 8 1.3.11 32 s el ) Jal il (8 Jhae Wb aa gy (AN by el 222 2

A al) ol juall m paii Y is Ra e deddibuaall e Jaljal) (il ()

v

d) Before shunting with freight wagons, the shunter and the Train
Captain/Shuntermust ensure that:

e No parts of a load or part of a wagon is out of the clearance gauge
of the track

e No wagons conveying dangerous goods are leaking

e There are no obstruction on the track caused by the loading or
unloading of wagons

e Any cranes have their booms lowered and secured

1o U el il jal s glial) e o) ) J i) 5 Uil (e e any

A e ) dmles ) L gl o Asaall e e 5 5 asmspe
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Clpall e Bk ol gal Cy vy e o
Gyl o i3l ) Jeentl Adee i A4S Ll 35 Ssmpae

&8l Ae )3 iy ) sl &

e) The only circumstances for shunting with wagons with explosives goods
together with other wagons with flammable goods or locomotives is when
there is at least one safety wagon (barrier wagon) in between.

055 Latie a Juio i) ey 5w 3 sall e ae b yaial) o sall e 5 sl L ey (A1) B2 1 ALY

el GOl g (ALalB 4 e ) Glal 4 pe cllia

f)  Before shunting with passenger vehicles, the Train Captain/Shunterand the
shunter must ensure that:

e  Where possible, the shunting of a occupied passenger train is
avoided. If it is necessary to shunt a train occupied with passenger,
the train conductor must ensure that all doors are properly secured

e Deboarding of passengers has finished

e Allloading / unloading of luggage is finished and luggage carts are
removed from the train

e If an occupied passenger wagon must be decoupled, all passengers
must be relocated to the adjacent vehicles or to a platform. Before
decoupling the wagon, the adjacent passages must be secured and
locked.

e All electrical connections are decoupled and secured

(e S ISl a3 liall J ) gliall Uil e e any
Laie QlS ) 4 jUadl 5 sliall ddee o) ja¥ dalall caen 131 Kl 1) S Led by yro 5 liall Caiad
e JSE Leinals o5 ol ¥ of (g ST U (o pdie e g
G I3 e sl Sl e
O aliall e e A1 c aily JelS IS e ailiall 35 Juead llee maa ol e
Absaall Ciraa ) ) 5 sae e () QSN J8 G o camg DS e dje Jamb VI e
B sl Gl el J8 5 el any

Al Sl COla gl e onelis i 3 o

3.11: Shunting complete & stall dles Jlais)

Assessment
Method Rating
O/QI/T/UIDIS 3/2/1/R
Assessment
Competence Criteria sl ulas Ref
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a. When shunting has been completed the shunter must ensure that:
e All leaving vehicles are within the limits of the fouling points
e No vehicles are stabled short of level crossings
e All vehicles and locomotives are secured against unintended
movements
e No vehicles or locomotives has been left on mainlines
e The main line is clear for train movements
After shunting movements the shunter must inform the train controller / yard controller
that shunting has been completed
s e 2SSl e sy by sl Al QLS e
wadAll 3 gaa e Addall A OIS jate aaes & 5 e |
Gkl Gledali (e ol dilas CIS pleaan Y @
83 geaie e AS (5] il LN S AS) CIS e ppen el a1 @
Jt ) Jagladdl el Ll o Al S mie e
il Sl g jala s Fpail) ashadl) 3
5 stial) alatl a4l Aalally aSaiall /Uil pSaiall £30) ) slial) o a5 slial) IS ja (e el vie
3.12: Use of Brakes Jal_ill aladiu
Assessment
Method Rating
O/QI/T/UIDIS 3/2/1/R
Assessment
Competence Criteria sl pea Ref
a) During shunting, the Train Captain/Shunter and the shunter shall follow the
braking rules (cf. module 1.3.11 Braking Rules).
(1.3.11 Jal,all (il 8 82 5w ) 3y skl JBa Jal all il 8 g L) sliall s jldadl) (lad e ang
b) The shunting locomotive and all wagons / rail vehicles shall be connected to
the main brake pipe.
st N Jal a1 ol A S jate | bl paen 53 sbiall 3kl day ) Cany
c) Ifit becomes necessary to shunt wagons / rail vehicles with damaged main
brake pipe the shunting unit can proceed at a maximum speed of 20 kph if at
least 50% of the brakes are working properly. In other case the maximum
permitted speed is 5 kph. This applies for the transfer to the workshop only.
T samaall (pa 4ili 3 ) 5o At ) Jal 8 a3 AS G IS jaia | @il el ) slie S jag Sl Aalal) caea 1)
il Ao jull 5 Al EVa A s IS8 de Jal_dll (40 i %50 S 13 Al \aS 20 5 5as Y de jun 5Ll
sl G Jaill s ey 13 Al \S 5 o
d) During shunting in track maintenance areas and construction areas, all rail
vehicles shall be coupled with the main brake pipe operative and all
available brake must be operative. At least 85 percent of the brakes must
functioning. It is mandatory that the first and the last rail vehicle is equipped
with a working brake.
&EJJUA\&MJ){&EJ);)A\&\)Q\JSJ;ASQ.A;\LQS‘;@)]\JA\)Q\ (_IFLIM“L\LS‘)A:\AJSLJJ\—\M
305 dsl 0585 O ol e dexd el il (30 % 85 0585 o oy Al Jlae I ) Alal) 3halie
St Jal Har 80 5 e 4SS0 AS jaia
3.13: Operation of Points <y gaall Jaui
Assessment Rating
Competence Criteria 34l julas Method 3/2/1/R
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O/QI/T/UIDIS
Assessment

Ref

a) Before a shunting unit passes over a hand-operated point, the Train
Captain/Shunteror shunter must ensure that the point is in end position,
looked and that no other shunting unit will use this point at the same time. If
there is any doubt, the shunting unit must stop short of the point and check
the end position and the looking.

b) Electrically operated points are interlocked and have to be operated by the
train controller. In case of point failure cf. module 1.3.8.5.3

25 Ys Ay Liledl Wiy 8 Asad) o o U 5laal) o) Sl Glad e cany
3 sball san g asi o)) JB @lldg gl a8 A sl aladi il s i 5 5a0 3 )l Ban s
el Lgaaia s (e ST 5 A gaall bl 5 sliall Bas 5 ) cany L s Aldiall A gl ) guny
Gla gl @llia 13 Liase L)

Ul aSatall i (e Lelin i oy 5 (Sale 55 5Y) oyl allay adad e Al jeSll WY el o L0
1.3.8.5.3 8, a5 paal ) Alsadll (& Jlae 25a 5 Jla &
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Unit 4: - Train Formation J4a8l) JSda
(Operational Rules and Procedures. Doc No 1.3.6. Rev 4)

4.1: Coupling and Uncoupling aSull &ilS jate Juad 1oy

Assessment
Method Rating
O/Q/T/UIDIS 32/1R
Assessment
Competence Criteria 348l jlea Rof

a) During coupling or uncoupling nobody must ever go between rail vehicles or
stand in between the rail vehicles unless there is assurance that they will not
move.

Chama €lllia IS 13 Y] Joadll g day ) Aglee oL AU S aie G @) Sl Jaa ad s Y s Y

LS s ol

b) If atrain shunter / conductor has to go between rail vehicles he must:
e  Wait until the vehicles have stopped completely

e Instruct the train driver not to move
sanle Qs ¢ ASL) S paia o Ul JJ&/JJM\J}J?J\S\

ol IS8 IS padiall el g s jUSTY) o
uﬂ);.ﬂ\ ) JLL@“ il ngh:d\ ;«ILQ\ le)

c) Rail vehicles or trains must be secured against unintended movements by air
brake, handbrake or drag shoe. If there is any possibility that other ralil
vehicles might be shunted against those the shunter/conductor is going to
work between, the shunter/conductor must instruct the other
shunters/conductors not to make any movements towards them.

s Agsad) Jal 8l o) A sl Jal il aladiul e Gll3 g5 guale e AS Ha (ol (e AS) IS jate (el oy
Lo Jamy Al Al S il 5 ) sliall dlae ol ya) (e dllatial of @lllia S 13 Uil @lae clales
el oa) pdny 03 AY) Sl JUadl) A e/ siall § 00 Uil Ca i /) sliall o sy 4dlad ¢ Ul i ydia /) dliall

pealatl S a

d) If a conductor/shunter has to go between vehicles to deal with couplers, he
must first stop the vehicles at least 2 meters apart.
O (U 2) Giie o Al Alsall )55 o) 5 Al S e il HUadl) Cayulie ) slial sy o can Y

(ol i) b jiall ae Jalaill A8l S jate g Ul Copilief ) slie 3 sm g3 e bl 13) (45 jaiall

e) Before coupling, the train shunter / conductor must be sure that both coupling

claws are unlocked and open.
kil oy O st e g A gige Jay ) llae of S Uadl ) lie e

f)  Immediately after locking the coupling claws, the shunter / conductor must
prevent any movement of the vehicle by leaving the air brake pipe cocks
open, or using handbrakes or drag shoes.

On Al A Al e A8 ate (5l e O Tl llie J8 (e sleBY) a1 58 Ul G e ) sliall e

Dt clae cilales sl & sad) Jal dll aladiul e sf da gide Jal il ol Gadae & 53 DA

g) All necessary connections must be coupled before connecting the air brake

pipe.
o) sed) el 8 il a5 U8 cBlia ) paes oy g
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h) Before moving the train, used handbrakes must be released and drag shoes
removed from the track. Drag shoes should be stored on the intended
places.

Sllen — ;._g_“a.)\.kﬂ\ &l Jd A QAJM\ Oilae Allea M\jj} 45l JA\JQ\ RS sy

N daasdl KLY AUl clae

i)  Before uncoupling, the train conductor / shunter must first close the shut-off
cocks of the main brake pipe before he divides any other connections such
as electrical connections if used. Because of safety reason it is forbidden to
divide the main brake pipe by hand under air pressure. The remaining part of
the train must be secured by air brake, handbrake or drag shoe against
unintended movements.

Ui ol sell Galae GMEL Y 5l sy of AS ) S jate (ol Aglee o) ) J adl) Ca e ) gliadl e cany
sl Joaad aiay D) (ads sl Ldlamiond Jla 8 380 5eSH dla IS (5 A Y edla il Joai
Gy g 53 pale ye IS o sl e HUaill el ad Ak oeli ang s o) sedl datoa a2y i 1 6l sgd) Jal b

sl cae claled 5 Ay sad) Sl all i sel) Jal_all aladin) e

j)  Burdened coupling claws should not be released. In this case the train driver
should push for decoupling. Nobody must remain between vehicles during
this movement.

Sl il jaie il jUail) qdy sl 26 o gh Allad) o3 Jie 3 Alaaall Loyl Callie ypad Hem Y

AS all o2 o) jal oL ASU IS jate o s o ol 5

4.2: Dealing with the Electrical Train Supply Connections <l 8 3all < jUadll 43 1<l cla gl aa Jalasil

Assessment
Method Rating
O/QI/T/UIDIS 3/2/1/R
Assessment
Competence Criteria 3¢Sl Hulas Ref

a) The shunter / conductor must make sure the electrical train supply is
switched off or the store supply is disconnected before:
e  Opening the dust caps on cable sockets
e  Coupling or uncoupling the electrical train supply
(08 Ul 8 Al 5ol 38U <l g e Qe i) g 2SLA) SURRN (o pie/ gl e cany

I ulia o el iukael i -
)w:ﬁu\h_ﬂ.\}f&aﬂ}h) -

b) If the shunter / conductor can safely reach the connections from alongside
the vehicle, the shunter / conductor must couple or uncouple them before
dealing with the brake pipe.

Slecng Oladll Cala e Uadll BULY Cla g e ) J s o) e sUaEl Ca e/ bl S 1Y

(el il e bl 3 B8 o 3 Juaad 5l ay y SUil) i sliall

c) When coupling or uncoupling the electrical train supply the shunter /
conductor must make sure that the cables do not trail on the ground
sl 2ny a5 Al e 55 yme e il eSh il S (o e ST Ul i i/ sl e cany

il i oy e 50

T
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Unit 5: - Regular Operation ks ¥} Juaddl
(Operational Rules and Procedures. Doc No 1.3.7. Rev 3)

5.1: Obligation during Sign-On for Duty aada sl Zuulal J eaall Qe oL o) 5y

Assessment
Method Rating
O/QI/T/UIDIS 3/2/1/R
Assessment
Competence Criteria  seUl) ulas Ref
a) Be ontime at the location planned by the schedule
el Jsaall 34l aladall < gl ol 51 5 Jandl (ASa 8 2l 5l
b) Contact the crew office staff at the beginning of the daily duty
Jasll g dglay A cplalal) la (i€ ids gay Jlat)
c) Check the time on their watch is consistent with the SAR time
Lapaal) a slaall Aalal) Ao sall g e bl Al Aol iy (of (g (3
d) Getinformation regarding the possible modification(s) of the daily duty
L sall il Sl e ASae e gl Gl e slea e J saaall
e) Receive necessary documents (e.g. movement order or speed restriction)
(Ao adl 258 ol A< Al b G Gy o) 32U G5 1 3l
f)  Get the last information regarding the current operation and receive
instruction or notice if issued
Aol algall cl/daaill Gl il sladd) Eaaal e J sasll
g) Sign for the receipt of instructions and documents
il 5 lagetl) il e ad sl
h) Keep themselves informed at all times of notices and information displayed
on the specified information boards )
Laiaiall e sleall Cila o e da 5 jrall e glaall s il jlasiY) g B Y1 puas 8 ple Lo aguidil ol
Ja
5.2: Route Knowledge for Local Conditions 4sall calall Lol 48 j2a
Assessment
Method Rating
O/QIT/U/D/S 3/2/1/R
Assessment
Competence Criteria sl Hylas Ref
a) If the Train Captain / Shunter needs to perform a shunting movement in a
section of the railway network, they must have route knowledge (station,
siding, branch line etc.)
aal s e any dnaall SIS LA S (e a8 5 sl S a3 Ul (e ol Ul e e (AS 13
L(E o Al Tl g o 3 g Aaall) sl 48 e Slliag of JBY) e agie
5.3: Train Departure Juadl 3 it
5.3.1 Condition for Departure 3 aall kg
Assessment
Method Rating
O/QI/T/U/DIS 3/2/1/R
o Assessment
Competence Criteria 3l Hylas Ref
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a) All required train personnel are on board
il e o G sthaall Ul (il g aen

b) Additional conditions for passenger trains:

The train conductor of a passenger train must ensure before leaving the
workshop that:

e All air conditioners are in working order
e The coaches are provided with drinking water
e The copy of the delivery report of the train inspection (all checks

have been completed)
PP Uil Adl) L 5 55

b L e SN U Gy e cang ¢ Byl 5_yobie U
Bn JS8 Jant olsell Clia gaen |
ol e SN Sl 2s3 @
(Do il pran e elgiV) 3) jUadll Gasdl sl p 85 e ddd &

5.3.2 Ready for Departure 33all jala

Assessment
Method Rating
O/QIT/UIDIS 3/2/1/R
Assessment
Competence Criteria 3l ylas Ref
a) Atrainis ready to depart if:
e It has been prepared in accordance with the rules
e Loading and unloading work has been completed
e Passengers have boarded and alighted the train
e All doors are closed
213 S)JULAB Axliea )M\ ol
Ol ll g oolac) 5
Dl e SN s s asma s o
G e 32| 3 &
5.3.3 Conditions for an Order to Depart to be given wslas) 3 jall 3 jsial) jal Jag pd
Assessment
Method Rating
O/QI/T/U/DIS 3/2/1/R
Assessment

Competence Criteria 3Ll s

a) For passenger trains, the train conductor is authorized to give the train
driver the verbal order to depart if:
e The train controller has given an authorization for departure
e The train is ready for departure

e The departure time has been reached
305 paleall dtl) ) Ul 8 plac) Ul o pdial 2 ey oS )1l Uil

(93 CA‘J) )LLBJ\J ew\ﬁwa)ﬂ&d\ @I)‘A:\ ;LL::\(;\ °
(92 c&\)) E)JU:.AB BYEN JU:H\ °
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5.3.4 Order to Depart 5l i

Assessment
Method Rating
O/QI/T/U/DIS 3/2/1/R
Assessment
Competence Criteria 348l jplea Ref
a) The train conductor responsible for checking that the train is ready to
depart will give an order to depart as soon as all conditions for the
departure are fulfilled. ‘
e Gt oy a3 bl el 30lall Gala jUadll ol e @8l e J g ssal) jUaSN (o 5 Sia aay
.EJJL&.AH Ja}).u::
b) A train must not start until the train conductor has given his permission
verbally
Juaﬂ\\_i)ﬂmdﬁu,« ;@Aﬂ\u.\y\ ;Uac\é\)\}“ )\Lﬂ\&sﬁ;.\ﬂ\@gj
c) Special circumstances:
e If atrain driver’s assistant or conductor is on board and the order
to depart is given on his side in the locomotive / driving cab, he
must convey the order to depart to the train driver.
ALY eyl
e balaall el slac) atyy jUadll (e e Coydiall ol HUad 308 sl OIS 1Y) HUEN 26 1) 5 aleall el Ji cany
Ll (AanlS) B jaa/ B halEll (e axils
5.3.5 Observing the Train while Departing 5_aal) sU) jUadl) 48) ja
Assessment
Method Rating
O/QI/T/U/DIS 3/2/1/R
Assessment
Competence Criteria 34l ulaa Ref
a) The train driver, his assistant and the train conductor must observe the
train during its departure. The train must be stopped immediately if
something is observed that could affect the safe operation of the train
_EJ.\L‘tA” cLu\ )Uaﬂ\ :\_.ﬁ\‘).a JLL‘B]\ \_'9);1.‘:} aAr_LmA} c)unﬂ\ Rxik) ‘;s: [EEN]
me‘hw‘éﬁ )J)Jﬁc.sﬁxd\ M‘)?j\h\ )35”&; )quj\;éyc_\a:\
5.4: Operation of Passenger Trains Sl &l juad Jads
5.4.1 Responsibilities <l gsual)
Assessment
Method Rating
O/QIT/U/D/S 3/2/1/R
Assessment
Competence Criteria sl s Ref

a) The Train Captain is responsible for the safety of the passengers
AN Al e gl sa sl Uad

b) He must work in accordance with the rules and regulations and follow the
instructions given to him
A sUanall Claalail) g dadai¥) g ol gl a5 el adle cany

¢) He also shall inform the passengers about irregularities and train delays
Ll e g el e GV e QIS e Ul Ca e e cany
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d) The Train Captain is also responsible for the alertness of the other staff in the
train and their behavior

S Jlaa) sl e gV dile g aeS L g RN b o AV Cpuidh gl 3B e Jgpnall Localf Uil ad
el

e) He must report any negligence or violation. The Train Captain must be
qualified to carry out brake tests

el il (and o) 2 Ma e 5S¢ Jadll lad e any

5.4.2 Reliving of Train Conductor il o yéa ¢ slisy)

Assessment
Method Ratin
O/QIT/UIDIS 9

3/2/1/R
Assessment
Competence Criteria 3L julas Ref

a) When a train conductor is to be relieved by another train conductor, he must
communicate with him and provide all necessary information regarding the
duty

Logh e 35U il shaall gan 25 dne Joal sl o 4l 9 Y AT JUsE oy e J8 (e Uil iy e slic) Alla b
Jaaiall Jllaﬂ\ fba Csl"h..

b) In preparation for relief, the relieving train conductor must:
e Stand by on the platform at least 5 minutes before the train arrival
time
e Pay attention to the trains exterior condition when the train is
entering the station
Mapall bl Ul Cade e cang cllaball a2 Lavie
DUl Jpmg ey e J8Y) e 3l 5 Jd Capay e i@l
iaadll 4l da die Ul Ao HAl) AU bl o3

c) Fortaking over the duty, the train conductors must:
e  Confirm the right train number

e Hand over written orders which are in use or applicable beyond the
relief location

e Inform each other about the train status and other important
operational information
J\Lﬂ\u)@ésumcﬂéln)l\eh\m

Juail i asl
PR JPE PORRORE -1V ACON I IO 9 Y- [ AP 4 E P P W S
AV Al Aduil) e slaall Uil Alls e Limny pamns §30

5.4.3 Boarding and Alighting of Passengers <\l Jsiis dga

Assessment
Method Ratin
OIQIT/UIDIS 9

3/2/1/R
Assessment
Competence Criteria sl s Ref

a) The Train Captain is responsible for the safety of the passenger and must
ensure that passenger only use particular doors on the correct side of the train
for boarding and alighting when the train has stopped

é&:}.‘:s&w\ g._ﬂ)g‘}”g._i\S)M P\.\i:\_m\ ‘;c oLiry) 4\.\3&: \_\a:a}g_\lsjn LLL}: JJ}_‘&AM By )uaﬂ\ UM

JM\UE}&J})J\)AM\MJM\&@&A‘ clal)
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5.4.4 Close external Doors 4 il o s 3d2)

Assessment
Method Rating
O/QIT/U/DIS 3/2/1/R
Assessment
Competence Criteria 348 julas Ref
a) The Train Captain must close all external doors after the boarding and
alighting of passengers
AN I i 3 gma 3 Aan AN Gl pea 3312) il Glad e g
b) External open doors which are not used for boarding and alighting must be
locked or secured by the train crew to avoid unauthorized use or danger to
passengers
il el adla 8 (pe Al g Aehe SN 535 2 gaaal aad® o Y () dan AN Gl i) e 0S5 O g
SN e 5 shaall f 43 2 jeadl e aladiuy)
5.4.5 Locking of Passenger Cars <\l @l s ol
Assessment
Method Rating
O/Q/TIU/IDIS 3/2/1/R
Assessment
Competence Criteria 3. julaa Ref
a) If passenger cars are out of use, the Train Captain must close and lock all
external and internal doors of those cars and ensure that no passenger can
board this vehicle
Sl 302l g A Hadl il 50Y) maes oSy (3] Uil e e Gang cded) e Alble S I @l ye cuilS 13
Ao el Gl QIS 3 rm ade laal Gl )
b) Passengers who attempt to board this passenger vehicle must be informed
that the vehicle is out of use and be guided to another passenger vehicle
A ASH D e A aeen iy deall ge Alblle Ll &y all S gl slag cpdll QS e ) g
5.4.6 Checking of Doors i s¥) pasd
Assessment
Method Rating
O/QIT/U/DIS 3/2/1/R
Assessment
Competence Criteria 3L julaa Ref
a) When the Train Captain walks through the train, he must always ensure that
all doors are closed
Adlee Gl Y aran o e Laily 3SUy f dgle Gangy U a0 20885 Y oy Uil (o e o sy Laie
5.4.7 Unauthorized Boarding and Alighting g goaall s Jy3illy 3 saall
Assessment
Method Rating
O/QITIU/DIS 3/2/1/R
o Assessment
Competence Criteria sl s Ref
a) If a passenger attempts to board or alight a moving train, they must be warned
by verbally but force must not be used to stop them
E}ﬂhewﬂyl uﬁ;h@.&.\ie&ﬁ&w o jata HUad e Jg 3 }i 3 graall QIS aa Jstla 13
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5.5: Stabling of a Train or a Rail Vehicle 4su) 4S jaia g jUadl) Cildlawal)

Assessment
Method Rating
O/QI/T/UIDIS 3/2/1/R
Assessment
Competence Criteria sl Hulas Ref
a) Securing of Stabled Trains or Rail Vehicle
Stabled trains or rail vehicle must be secured either by handbrakes or drag shoes.
For the number of hand brakes or drag shoes to be used ,refer to module 1.3.11
Braking Rules.
Jadaiad) AU S jatia ol el jUadl) s
A e Ul G lae claled sl Al Jal el Gyl e Lol Apaaal) G L) Gl ge ol sl i cany
el Gl 81,311 3an sl aal ) clgaladind a1 Ul OMae clales i Ay sl Jal il 2xe
b) Stabling of Rail Vehicles close to Level Crossings
If rail vehicles have to be stabled close to a level crossing, the first rail vehicle in
the direction of the level crossing must be secured by a handbrake or drag shoe.
The stabling of rail vehicles within 20 meters of a level crossings is prohibited.
Al e 3kl adali e ol A S jata oyl
bl olat) 8 (Y1 A pall (el any AL e (30 adalE (e ol AS) IS jaie Cililaal Can g 1)
il cBlae clees i A sad) Qe 5l JBA (e 3] a3kl
ASu e 3ok ahlE e )i 20 e J8 Alaay A IS e Cililaa) aiag
5.6: Securing of Stabled Trains or Rail Vehicle dihuaal) 4Sul) s jaia gf i Uil ¢pals
Assessment
Method Rating
O/QITIU/DIS 3/2/1/R
Assessment
Competence Criteria 3.6 s Ref
a) Stabled trains or rail vehicle must be secured either by handbrakes or drag
shoes. For the number of hand brakes or drag shoes to be used, refer to
module 1.3.11 Braking Rules
23 4 el | Uadll s cilaled ol A sl Jal all 35k oo Lo daaal) G L il je ol sl i cang
Sl ) 81,3011 33a 0 gl dlglasind g A LR lae e i Al Jal Al
5.7: Stabling of Rail Vehicles close to Level Crossings 4wl ga (g hll adalfi (e c Al ASid) s e cppali
Assessment
Method Rating
O/QIT/UIDIS 3/2/1/R
Assessment
Competence Criteria sl ylas Ref
a) If rail vehicles have to be stabled close to a level crossing, the first rail vehicle
in the direction of the level crossing must be secured by a handbrake or drag
shoe
Gkl adalas ol 8 (581 A jal) el Al e G5kl adali (e L ASL S et Caldhaial Gan g 1)
Ul colae cilales sl &y sadl Jal &l J3A (e A8 pa
b) The stabling of rail vehicles within 20 meters of a level crossings is prohibited
A ae ok adalE e 15 20 ge JE Aluay A8 SIS jaie Cililaal aia
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Unit 6: - Signalling < Ly s
(Operational Rules and Procedures. Doc No 1.3.9. Rev 4)

6.1 Hand Signals for Brake Test (BT) (BT) Jul_dll pasdl 4y gl <l Ly

Assessment
Method Rating
O/QITIUIDIS 321UR
Assessment
Competence Criteria s:4ll ulas Ref

a) The BT Signals may be used for handling of the full or partial brake test
ol sl Gl el il and e dalxill (BT) Jal il aand el )L} alatind Sy

b) Signal Name: BT 1
e Signal Aspect day: - Swing both arms above your head
e Signal Aspect night: - Swing a lamp in a half circle several times
e Signal Significance: - Apply the Brakes
BT 1: a¥

Sl y s el jd ma syl gl B AN
e Bac 533 Gl JSE & laaall a ) 1 Julll B ATV

Jal all ke 1 AzanY)
c) Signal Name: BT 2
e Signal Aspect day: - Swing one arm several times above your
head
e Signal Aspect night: - Swing a lamp several times above your
head
e Signal Significance: - Release the Brakes
BT 2 : ad)

Alul ) (558 &l yasae saal 5 g1 55 ) 1 JLgdll B AN
Al ) (358 Ol e bae laas a1 Jall) A AN
ol Sl ey i 1 Agat¥)

d) Signal Name: BT 3
e Signal Aspect day: - Hold your arm straight up
e Signal Aspect night: - Swing a lamp several times like an
horizontal eight
e Signal Significance: - Brakes in Order
BT 3: aw¥)

Sle ) N i S5 et 3 qd ol gl 8 AN
(00) Al Ailad IS s il ye bae luae a1 Jall) A AN
Aled Jal 3l 2 dsapY)
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6.2 Emergency Hand Stop Signal s\ shll c¥la b G gill 45 94 3 L2Y)

Assessment
Method Rating
O/QIT/UIDIS 3/2/1/R
Assessment
Competence Criteria sl Hulas Ref

a) Emergency Hand Stop Signal

e An emergency hand stop signal must be given in case of danger
to stop movements

e The emergency hand stop signal should be given on mainline on
the right hand side of the track according the direction of travel
where it can be clearly seen

e In the station, the emergency hand stop signal should be given on
the platform side where it can be clearly seen

e If necessary, the emergency hand stop signal can also be given
from any other place in case of danger

e  When the train driver is faced with an emergency hand stop signal
he must:

» Attempt to stop before the emergency hand stop signal
location and ask the staff displaying the emergency hand stop
signal for the reason

» Ifitis not possible, the train driver must stop in emergency
and report to the train controller his current stopping location

sJlshll ela & i gill 4y gal) 5 LY
S jall Gy @lldg yhad aga s Jla 8 ol shall Ve b el all 4 gl 5 5LEY) el o oy @

e o) il el ladll e o) shall el il all Ay sadl 5 LAY et ey e
T i) OSar Can il olasy a5 AS)
Oy Eam Aasall G e () gdall caVla b i il ) ool 5 LaY) elae ) oy didasdl 3 o
Tyas s
Jia & AT S sf e sl shall @¥la 8 Cal gl 4 5ad) 55051 sllae) (S 5l a3 1Y @
ohd s
radde Cany (sl shall Va8 gl By gl 5 Lay) il dEaal s L e
8LV s o Lt g (gl shall c¥la (A cal all 4 ol 5 )LEY) aBge B Sl Alglae -
Al
Ul aSatall il g (s ) shall Vs 8 il HUadl) 3 e any (liSae Glld (5l 1Y) -
Sl 48 55 adsa 0o

b) Signal Name: Emergency Hand Stop Signal

e Signal Aspect day: - Raise and swing both arms side to side
over the head quickly towards the incoming train

e Signal Aspect night: - Wave a red signal lamp or any other than
a green one side to side over the head quickly towards the
incomming train

e Signal Significance: - Stop in emergency for all movements

solshl ela B i gill Ay gad) 3 LYY 1 A

ol HUREH g Ao puas bl ) (358 cpilall IS 8 el 53 ma )5 gl 1 gl B AN

Ao sl ) 58 el OIS (3 5mdW) sl e A1 o8l (o) o sea¥l Zlaadl ma )l 1 Jall) 8 A
Gyl jUasl) g
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soth 25 o) IS jall maen CilEyl 1 AzadY)

Unit 7: - Communication Rules <¥laiyl il 6
(Operational Rules and Procedures. Doc No 1.3.10. Rev 4)

7.1 Radio Communication Rules s c¥lai) ¢yl g

Assessment
Method Rating
O/Q/TIU/DIS 3/2/1/R
Assessment
Competence Criteria 34l ulaa Ref
a) The following rules of conduct have to be observed:
e The initiator (sender) and the addressee (receiver) must be clearly
identified
e Speak clearly in a calm and controlled manner
e Use short sentences and keep the conversation short
e Words and numbers must be spelt if the quality of communication is
poor
e Instructions must be repeated and acknowledged to the sender by
the receiver
e An order must not be implemented if it is not understood properly
and confirmed by the sender
e Do not interrupt a communication in progress, except in case of
emergency
Aall o slall ¢yl 8 g L) s
(aiasall 5 Jus pall) a5 IS5 V) A Bysn iy o
Lo pSaia 4y yhay g (ool sl aly JSdy Saatll e
b ypad Bdlaall Jaa 53 jadll Jaal) aladin) °
a.s.uu.a JLAA}“ RN il \5} e&)‘}“} el L&«A [EEN °
Legle 355 Jupall ladatll 3 8 3y O Jifisal) o om0
Gupall J8 G aile aSH 2y o1 5l W5 IS0 pgdy ol 13 a0 Janll S5m0y @
d)\#\dh@Y\JL@\@&@\&L&)FY °
7.1.1 Expression of Numbers a8 ce i)
Assessment Ratin
Method IR
Competence Criteria sl ulas O/Q/T/U/DIS
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Assessment

Ref

a) If numbers are used in a message, they must be expressed digit by digit as
follows:

e Train 3013 = Train — three — zero — one - three

e To express a decimal number, the word “Point” will express the
decimals as follows:
14.30 = One — four — point — three - zero

e If one or several letters are associated to a number, the letter(s)
must be spelt according to communication alphabet
Signal 21D4 = Signal — two — one — delta — four

fok LS L) L) QY1 (el oy ALl 8 QY aladind 513

DG —aaly —yia — DG — i = 3013 il -

b WS A ydall dae Y e et ALl g pde e e juaill e

@;'A}ﬂ:&‘a&\:\ﬂ.\yy\d}\%dj)ﬂ\wgﬁce@qu}}&‘}n‘)j\c;}:\;l|.J| °
ek S (7.1 ki) Juasyl
:(21D4) 5lay) -

7.1.2 Expression of Time, Date, Speed and Distance 4dluall g ds yudl (Fa i) ccdgl) ¢ i)

Assessment
Method Rating
O/QI/T/UIDIS 3/2/1/R
Assessment
Competence Criteria sl Hnlas Ref

a) Time must be expressed in local time. The 24-hours system must be used
whenever stating the time. Do not use AM or PM.
Sl am aUai alasiul e ¥ Aele 24 ) ol ahaditial sy WS sl @ ) alainly < e el any

pm

b) Time is expressed either in hours and minutes, or digit by digit if the
communication is of poor quality.

Example:

00:05 o'clock = zero — zero — zero — five
12:05 o'clock = one — two — zero — five
23:05 o'clock = two — three — zero — five

A Jlaiy) 3 sa S 1Y) (g m e A JS 1 el g el Byl o Ll gl ey
1JBe

Ased- jha- jia e =00:05

dsad jla-gliil-aal 3 =12:05

dsad Hia-dSE- U =23:05

c) Date must be expressed by the day and the month followed by the year (Hijri-
calendar) or digit by digit if the communication is of poor quality.
Example:
01.11.1434 = Zero — one — point — one — one — point — one — four — three — four
Joai)) 3253 S 1) (5 5 o DA IS i (nel) pasfill) Lsally ailys el o sllo gl G el g
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1l
L)) 3 g ) a5 Ak aal g a5 Ak aal g jia = 1434/11/01 @

d) Speed is expressed in kilometer per hour.
Example:
160 Kph = One —six—zero—k—p—h
(Aelu/aS) delully jia sl de pull e i) ang
1Jla

delu [oS jha ddn aal g = delu/aS 160 °

e) Distance is expressed in kilometer and meter.
Example:
Kilometer 101.6 = Kilometer — one — zero — one — point — six
e sESIL ALl (e paetl) i
:Jba

é&m»bp»b:é’lomﬁ .
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7.1.3 Individual Names for Train Movements and Shunting Movements 5_gliall <ilS a9 i jUail) cils ja cland:

Assessment
Method Rating
O/QIT/U/DIS 3/2/1/R
Assessment
Competence Criteria sl Hulas Ref
a) To send a message, the train driver must be addressed clearly as follows:
Trains with the word "Train® and the assigned train number
Example: Train one - three - five - four - nine
Shunting movements with the word “Shunting Movement” and the number of
their locomotive
Example: Shunting movement three — five - two — five
(S Al Al Jls ) die el s IS8 HUail) 28 Do) sy
anadall JUadll o8 5" jUad" Al aladiul e ol all
: JGa
134549 : )8 -
D Aeadivall 3kl 85 5" sl A8 " A aladiil e ) sl S a
s JGa
3525 15 e dS s -
7.1.4 Code Words for Radio Communication sl a¥ual) sy
Assessment
Method Rating
O/QIT/UIDIS 3/2/1/R
o Assessment
Competence Criteria ssUSll ylaa Ref
a) In order to keep transmission time to a minimum, the following code words must
be used:
e Go ahead Proceed with your message
e Over My transmission is finished and | expect a response
e Out My transmission is finished and no response is required
e Stand by Wait, | will call back
e Roger I have received and understood your message
e Negative That is not correct - | do not agree
e Repeat Repeat your last instruction or message to me
sdlady) g Sl 3D 3 eyl addindia
duaiyl dalg: ali o
2y kil g Al )l gl 1 Jea °
a)ﬂgcb‘i—fdl.mj\a&lﬂ; x| .
Juaiy) ageln Hlaml s 5t o
Al Gl 5 BB S5 : ple o
d\)]\dss\}\ﬁ]/c_m):\c/u.ﬁylc_\melwh °
Glaladll AN 5 S 48 e
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7.2 Principles for Verbal Instructions bgdd clabill glas) g3l

Assessment
Method Rating
O/QIT/U/DIS 3/2/1/R
Assessment
Competence Criteria 54l s Ref

a) The sequence for issuing verbal instructions or dictating operational instructions
by radio is as follows:
e The train controller issues the complete instruction and should not be
interrupted by the receiver
e The receiver repeats the instruction back to the train controller
e The train controller must confirm that the repeat is correct
e In case of a wrong repeat the above process must be repeated
PP L | S g P I RGN ENPOR RER P IV N R DL [ O 5l Aagadll lalaill ol Judus o)
i) (e daklia (5 2 (g ALS Cilaglatll UL Said) jusd e
Ul aSaiall Ciladedll 3ol 8 Jiisall a2y @
SaleVl daia el oSatdl S ol any

Al e Aleal) Gl alad (Al sV S s A e

b) A call has to be started with the following information:
e  Salutation and identification (professional title, name, train number or
shunting movement etc.)
e Location (e.g. number of main signal)
e  Purpose for the call (e.g. signal failure)
Al il glaally AallSall ey iy

(& sosall AS Uil 48 ) e b ) caall) Dy sl e Zlad¥l Al e
(Bt N LAY QB 1) pBsall @
(E)LZ}(\ ‘f Jhae dLu) AallSal) (e Cargdl °

c) Staff must not execute any instruction:
e  Which is not properly understood and confirmed by the receiver
e  Which is obviously does not comply with the rules, affecting safety and
may lead to a risk
e  Which is given by unauthorized persons ‘
ilalat (g} 2850 (pdls sall ey
sl 8 e ol g il JSo peii ol 3
e g s a8 A5 A e i Ll maal gl e (A o
Olsde e paldd) Jd (e (aad 3
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d) Phonetic Alphabet
In case of a wrong repeat or poor communication quality, the important words of the
instructions must be repeated by using the following alphabet for spelling:

A Alpha J  Juliet S Sierra
B Bravo K Kilo T Tango
C Charlie L Lima U Uniform
D Delta M Mike \% Victor
E Echo N November W Whiskey
F Foxtrot O Oscar X X-ray
G Golf P Papa Y Yankee
H Hotel Q Quebec Z Zulu
| India R Romeo
Cogoall aladiuly Clagledl] 8 Sagall LIS Bale) Cang A ) 3350 Alls 8 o) saleY) 8 Uad As 8
Al
7.3 Radio Voice Test igall g3l gasd
Assessment
Method Rating
O/QIT/U/DIS 3/2/1/R
Assessment
Competence Criteria sl Hnlas Ref

a) Staff that deal with radio equipment (train on board radio and/or hand portable
radio) must conduct a radio voice test with the relevant counterpart (e.g. train
controller, train conductor) to verify the functionality

(b Jsenadl 5l Slea b SRl (2 sl )l Slea) sl W 8 3ead e oslalaty Gl il sal) e g

Al g (Ol Gy fia gl HUsilly Saiall Jie ) rall alaill e anill (5 5Sp5 isall 3220 )l Gasd 6l jal

s 0S5 alae (g 2SN
b) They must establish a contact with the relevant counterpart and perform a test
dialogue.
Example:

e Train driver: “Train controller of marshalling yard, this is train driver of
train 1 345 49, radio vocal test 1-2-3-3-2-1, how do you hear me? Over”

e  Train controller: “Train 1 345 49 this is train controller of marshalling
yard, | here you loud and clear. Over”

e  Train controller: Train 1 345 49 this is train controller of marshalling
yard, radio vocal test 1- 2-3-3-2-1, how do you hear me? Over”

e  Train driver: “Train controller of marshalling yard, this is train driver of
train 1 345 49, | hear you loud and clear. Over”

e  Train controller: “Out

IS Ay e Dalae Jae 5 indl) ulaill o Jual sil) Cany

‘Jlia

21 Ssall sl jand 1 345 49 Ul 2 L ¢ oal cilals b jUadll oSl Uil ¥E
"Jdsa S mani Ja 1233

el sy Jle JSm el 5l cilali & Uil oSaiall s 1 345 49 " 1l el o

"JP
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321 sl sl Gand il el 3 il Sl Ua 1 345 49 U 1 Uil Saidl o
"Jn S inani Ja 123

i ss Jle Ui el 1 345 49 kil 26 U ol clala b Uil pSaid)” ;i) 6 &
"y

"o UL el

c) The radio test must be done:
e  On commencing duty
During preparation of a locomotive or trainset
Prior to commencing shunting movements
After a battery change
When taking over a hand portable radio set whilst on duty
:‘5:'}.43\ sl Gasd dlae o) gal)

dadbcadl 8
agall Uadll o 5Ll jumaiddee DA e
B skl ez el 18 °

Lol Aty juaiaey e

_JA’J\ J)\; L:‘J‘u JM\ ).J.J“)j‘ )L@A ?3\:‘“‘ e °
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7.4 Emergency Call ) skl dallsa

Assessment
Method Rating
O/QIT/UIDIS 3/2/1/R
Assessment
Competence Criteria sl Hulas Ref

a) Emergency calls have first priority and override other calls to and from the CTC.
An emergency call is introduced by the wording

“THIS IS AN EMERGENCY”

An emergency call must be transmitted by the most expedient means of
communication facilities available in order that the addressee (s) receive(s) the
message immediately and clearly. If this method failed an alternative method
must be immediately used (e.g. mobile phone).
ASaill s A el 3S 50 Gy e s AY) GlSAl men e e s eadanll 30581 Al LS el
Missh Al a3 15 jlally LISl il (e A Ul AallSA)
L8 1Y) gam s s |y 58 Al )l Jatoaal) il Aalial) Juaty) iy Juadly £ jUall b€l Jiii o)

(Dsal ) 1 iy sl any Bl o3

b) An emergency call must at least have the following content:
e Leading word: “This is an emergency”

Identification

Who you are

Exact location

What has happened

Number of people injured if any

Nature of injuries to people

Immediate requirements

t Al e &5 Ul AallSall (5 giad o)) cang
"oolsh Al " Al A e
Cai e
Ganiall (e @
Aol &l e
Glas a3l &laal) o
(wblal cellia ¢S o)) Clblayl dlael o
ALbay) daph °
i ki)

c) An emergency call must be implemented when an accident, incident or any
other emergency occurs. The person initiating the emergency call must
immediately contact the CTC and provide the reason and the circumstances for
the emergency call. When the emergency call has been sent to the CTC, the
CTC must ensure that medical and technical assistance is provided
immediately if requested

SV pan il Lo an sy )l sh Al o 5 e Gan ol (isla g B vie (ol shall AadlSa ¢ jal Gang

Al oyl e oSl 5 481 yall 38 el dllad) Cag Bl AaSal) o ey sill e laadly JLaiVL o5
Y Y gyl s S el s Aliall s S el e an g A all S e )
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7.5 Emergency Stop Order s b 3ol Cigill sal

7.5.1 Emergency Stop Order initiated by the Train Driver Jadl x ge jaball 5 ) ghll (i gil) )

Assessment
Method Rating
O/QIT/UIDIS 3/2/1/R
Assessment
Competence Criteria sl Hulas Ref

a) In dangerous situations, the train driver must stop other movements unless
stopping them increases the danger.
hall a8l 8 HUadll Gl Al il 13 Y1 haall Vs 8 AS el gy of Uil 28 e cany

b) An Emergency Stop Order via the communication system has to be made in
order to stop other trains and shunting movements and to inform the train
controller. The following wording must be used:

e “This is an emergency! Stop for all movements between ...
(station/siding) and ... (station/siding)! | repeat: This is an emergency!
Stop for all movements between ... (station/siding) and ...
(station/siding)!” Here train ... (number)
or,
e “This is an emergency! Stop for all shunting movements! | repeat: This
is an emergency! Stop for all shunting movements!” Here shunting unit
... (number)
The train driver must stop in emergency (rapid braking), report to the train
controller and follow his instructions. )
5 shal cililee 5 5 AY) ol Uil Gl cLasy) Al aladiul e (5 la dsa sl il el lacal sy

bl 8 el Sle Y

raaaill 406 Jeall aladiul Cang

sda 1) ST adfAkas) L. s (CeadfAkas) L. o SIS Al e Gl Cag lis)lsh Al o™
(L) L el L 1) s (GaAdans) L on S el ses Cild) Gany 15 ) sk Alla
o

S e Gl Gang sl sk Al o3 ) ST 15 ) sliall S ja asan il Cang syl sh Ala 02"
"(A) ... 3 liall Bas 5 Lia |3 slidll

i Ol s i) 3 aSaid) @y oy (Rma ol Jal i) o) shall Al & Cig o) Ukl S e g

Alagle’

Document No.: Effective Date:
SAR-PBU-EWR-002 0.0 27 September 2021

Passenger Business Unit
Standard & Assurance
APPROVED




Function: Passenger Business Unit Department: Operations Management S/\R
293 gl

dpgnull daal bghsdl
SAUDI ARABIA RAILWAYS

Document Title: SAR East West Railway CMS Modules Train Captain / Shunter

Appendix B: SAFETY CRITICAL STAFF PORTFOLIO TEMPLATE

S/\R

dgaull duasll bghill
SAUDI ARABIA RAILWAYS

Safety Critical Work z_s 4w dae
Personal Portfolio dvaidll ddaisll

NAME a2y

Job Title &b sl (amsall

Photo 3, 5=
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Start Date: sl & )G

Projected Completion Date: adsiall jlaiy) &)l
Actual Completion Date: l»ill elgisy) g
Responsible Manager: Jsswall sl

File Index «alall 4

Section Title
1 Personal Details & Incident History casll g )l 5 duaddl) Jaalidl)
2 Certificate of Competence 3¢Sl salgd
3 Candidate Assessment Agreement g sl s 48l

4 Assessment Record and Trackeraill 5 auill Jau

5 Competency Development Programme 3¢Sl shat zxals 5

6 Route Knowledge Card (Train Captain / Shunter only)) <l lual 48 s ddlay (277
27

7 IID;J)incation & Equipment Record &l 5 Sle sulaall o

8 Assessment Templates sl z 3l

9 Previous Competency aabull 3¢l
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Personal Details & Incident History <saall & )l 5 dpaddll Jualal) Section 1

PERSONAL DETAILS AND OPERATIONAL INCIDENT HISTORY

Name sy Job title s sl el
Date of Birth 23l & ) Location & sl

Date Entered Service

(SAR)(Jus) sl Bai) o s ID NO el

Emergency Contact Details

gg}wa/ Residency No @&, (o) skl Cyls g o) 8 ol
Name 3!
Address ¢ sixll Address ¢ sl
Relationship 4
Phone No Jisll a8, Phone No Jisll a8,
Medical Details 4l Jualiill
Date &)l
Medical Assessment k!l ansill Reason ! Due Actual Result il
Last Examination _lial jal Periodic ¢_ s
Next Examination saall syl Periodic ¢
Corrective Vision Authority Assessor Signature iisall a5 Date g\l
Distance 4iluall
Reading/Bifocal sl A / 3¢ 3
Contact Lenses 4aa¥ cluac

Operational Incident History (il calal) &

Description —a=l Date &4l Location gisll

Operational Training (bl oy il

Digtie Assessed Competent By &
Course Attended 3,50 s Attended JU Js - s;qu) o ye Date &l
el 8 (e etcy
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Certificate of Competence sl salgd Section 2

CERTIFICATE OF COMPETENCE 3¢Sl salgd
(GRADE)( 4 _2))

Name au) Location gdsa//

Insert in the box on the right the assessment categorization of the
Candidate (Years PQA or experienced). The above named
candidate has demonstrated competence as per the SAR CMS
and is certified competent to operate on the SAR Railway
Network within the candidate’s grade.
(;,@\Lﬁjamjia\)m)c_sﬂnﬁ#q@m\g;aﬁﬂ\@ﬂlgdm
e Janll Ja e 2aina 5 530S 5 1) alail (8 5 5oLl oDl dand () gaall i yall el
giall A ) el s A8 4SS

Traction Type g5

(Grade) Initials <Y1 (Al
a5

Assessor Initials: 1Y < Y
ol

Date: g4l

Additional competencies &#ua) iplis

Authorities clbadua

SAR ID Number — s 4dlay 3,

Authorised By &bl ¢ 7 pae Print Name ~~Y! Signature a8 53 Date g4l

Assessor il

(Grade) 4a

Internal Verification sl iall
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Candidate Assessment Agreement g jll auii 48l83) Section 3

ASSESSMENT AGREEMENT / PERSONAL DEVELOPMENT

OBJECTIVE
i) gLl Casa / ) Al

Candidate Name:zi_all au)

Assessor Name:jiidal) )

Date: &l

General Outline
of Briefing

Ay jall Lo gladll
Ala> dalal)

The SAR CMS was discussed with above named employee. | explained that the process of
assessment will be carried out over the assessment cycle, commencing on the above date,
during which time they will be assessed on all performance criteria on at least one occasion.
The assessor considers that the assessment plan is sufficient to address the competence needs
and safety risk profile of the above named candidate. The appeal process was explained during
this process in line with SAR CMS Policy.

c:\‘)t\n e \Em 13 ?ﬁsﬂ\ EJ}A J\AAL-,_,J.: Pﬁu?ﬁsﬂ\iﬂl& ui L_\M_si c).:\ J_,SAA.“ A_Qk}.d\ éAE;\ASM BJ\A‘ e&am\_mf_u:\

Al A8 apl) Aad o sl (5 (JBYI e san) g danlin oY) ulae poand W Loansi o 3 yidll o2 JDA 5 ¢ o3le]
plda Al e ity Loy daleadl o3 J3A CiliiuY) dolee 2 58 a3 odlel ) sSaall i jall Aadd) ylalace cale g 36 LS Cilaliial

(CMS) 5Ll 5 )3

General
Assessment
Plan

Aalall il Ak

You will be assessed using various methods. These will include observation and / or simulation
of tasks, questioning of underpinning knowledge, acquisition of evidence of prior learning
knowledge and witness testimony. Unobtrusive Assessments (UA) will be evaluated as relevant
means of assessment. Formal Assessments (FA) will be carried out under various
environmental conditions. Feedback as to performance will be provided at each stage of the
assessment. Where the employee was deemed to be ‘not yet competent’, additional
assessments will be carried out, once adequate instruction has been received.

o Al L€ 5 ¢ dacal) 4 paall 8 LS 5 ¢ leal) 5SLaa 5l / 5 A8 sall 038 Jadiiis s it (3 aladindy Slayl S
Loans 1 llapil) ) ya) i s 13 p Jilis S (UA) Al gl e Clagill s a3 sl 53lg8 5 A8l alal) 48 ya0
" Calasall yied Ladie anill il e (e A je S 8 ooV dileial) coliladl] aa o Adlise 4 ik Jl i (FA)

Al claglaill (815 3 yaay ¢ Alia) Sl o) ja) aias ¢ "any 8 e

Personal
Development

Plan
Auaddl) Al das

The assessment delivery plan for this member of staff has been designed to manage the risk
presented by the infrastructure, and the experience and the previous operational risk profile of
the member of staff. Below is listed any additional development needs that are required for the
candidate:

eyl A sllan Adlnl s a5l Al Lo il pal
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Assessment Record and Tracker Section 4
. G - P
Risk Level and Grade 44 g bl s giwe
Location:)
Name: ~y R
Acknowledgement of Delivery and Feed-
Assessment s Co. Date Back. The Assessor must sign this
Reference g Type gl SIE Izzt‘e &b Bl E&fg e Completed document for all assessment activities
Al : - S e o3 o il ahall o cang Jadll 45355 aaleaill )3
i) Ahadi) prand dai gl
Assessment Cycle . : < .
. o Print Name a~Y) Signature g3 Date g4l
Completed: dgiiall sl 350 o 9 & -
Assessor (il
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(Grade) 4=

Note: The number of planned assessments is to be adjusted dependent on Risk Classification i.e. PQA
Jie ¢ Jllaad) ot e 13lie ! Ll Jabdall cilap@ll sie et sy iilaade PQA
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Route Knowledge <l jludll 44 j2a

Name sy Location g8 l);
Route Route From o< Route To e I Driver/Shunter Date Date Cancelled
Code Db Signature Signed slaly) & )
BWA( sl /2l o d g3 a8 s g s
Location Location g sl Driver/Shunter Date Date Cancelled
Code Signature Signed slaly) & )
a5l Dsbiall /il w5 | sl g b

Initial Certification Declaration ()sY) sl gz yuai

| certify that | have thorough knowledge of each locations local working arrangements and regulations
relevant to all train movements within these locations.
80 sal) 03¢ A8 jaiall ol jadll aaend A8Mall b3 dula il il ol 5 Adaall Jasdl @8) 50 prang £ 3kl 5 ale ol

Name: a=Y! Signature Date
&8 Foull;

Assessor Name Grade

Uiiall ol Ayl

Signatureess sil: Date g_ull:
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Route Knowledge Signature Sheet! jludl 48 y2a a8 5148 )5 (Train Driver/Shunter Only) / ks 2il5)
(59 _sbiadl 5 Section 6

Certification

Re-certification should take place when performing a Summary Review and additionally when a new
route or location is added/cancelled to the individuals’ portfolio. ‘
Y Adine ) s aBge s e olad) [ Aila) die Wiyl 55 a5 daal e o) ) e dlaie Y sale) a5 ) cang
Driver/Shunter Assessor Date Cancelled
Signature Signature gl Assessor Signature
sl /2 ad 55 Uil a5 pitall i lal)

Re-Certified
Gauaill sale)
Re-Certified
Gaaaill 3ale)
Re-Certified
Gauaill sale)
Re-Certified
Gaaaill 3ale)
Re-Certified
Gaaaill 3ale)
Re-Certified
Gaaaill 3ale)
Re-Certified
Gauaill sale)
Re-Certified
Gaaaill 3ale )
Re-Certified
il sale)
Re-Certified
Gaaaill 3ale )
Re-Certified
il sale)

Re-Certified
Gaaaill 3ale )

Re-Certified
il sale)

Re-Certified
Gauaill 3ale)

Certificate Completed — New Certificate Required
Baaa 3algd o slhaa - 3alg il culaiS|

Line Manager
Signature
bl el af

Date
@JU&\

Driver/Shunter Signature
sl / ) o g3
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Publication & Equipment Record Section 7

Publication & Equipment Record <l s lasall Jas

Name: :a¥ | Location: D sl
Equipment Date Issued Staff Line Manager
<l g2 el & Signhature Signature
il sall 2 55 bl el a5

Appropriate Keys 4wulic quiliall

Ear Defenders o3 5

Hard Hat (5.8 4=8

Hi Visibility Vest / Clothing <3l /sl 5yl
Paper Face Mask () 4a 5l gL

Protective Gloves !5 <l

Safety Boots oSl 43l

Safety Glasses sles &l jUas

Snake Gator ¢laill (e Alaall ¢las

Torch zluadl
Publications Date Issued | Staff Line Manager
&l sainall BN Sighature Signature

il sl 0 58 A0 )l 5

Applicable Method of Works ikl Jasll 43 )l
Dangerous Goods Briefs s kil ailall claile
ERTMS Operating Instructions s s ¥ sUadl Juads cilages
SAR Operational Rule Book 4l sl sl S SAR
Traction Manuals_all S
Route Maps ¢ bl kil &
Driver Handbook i (s
Initial Certification Declaration
| certify that | am in possession of required equipment and publication as required for my role. | understand it is
my responsibility to ensure that all equipment is good working order and all publications must be kept up to date.
I have been briefed and fully understand how to replace any lost or defective/damaged equipment or
s e I8 et Glandll s Of o S i g g0 4l el (50 sllae 5o LS il s 4 llad) laadl) dllial 31 publications.
Al [ Aldana 5l 33 5dhe ) ) sdia 5l e (5 Jlaind A0S Wl agh s oo D) a5 2l ) guiall e Caan
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Name: Signature: Date:
(‘My\ @5)3“ @Jl_’d\

Certification

Equipment, publication checks and Re-certification should take place at the Summary Review. All
equipment and publications are deemed to be fit for purpose and up to date. ‘

Adanay Gl daulie O ) sdiall 5 Claeall apan iS5 e sal) dxa) jall 3 Gaaail) sale) 5 il (asd g Claeal) dxal je oS Gl cang
Staff Signature ¢nils sall &8 55 Assessor Signature Date

Re-Certified
Gaatl) 3ale)
Re-Certified
aaail) sale)
Re-Certified
il sale)
Re-Certified
aatl) 3ale)
Re-Certified
il sale )
Re-Certified
Gaatl) 3ale)
Re-Certified
il sale)
Re-Certified
Cauaill ale)
Re-Certified
aaatl) sale)
Re-Certified
Cauaill ale)
Re-Certified
aaatl) sale)
Re-Certified
Cauaill ale)
Re-Certified
aaatl) sale)
Re-Certified
auaill ale)
Re-Certified
Gaaatl) 3ale)
Re-Certified
auaill ale)
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Re-Certified
il sale)
Certificate Completed — New Certificate Required s Bl o gllas - Bale ) ula)
Staff Signature Line Manager Signature Date
s gall o 55 Ll yaall a5 &
Publication and Equipment Record Signature Sheet Section 7
Assessments Templates <lawdill =3l Section 8

Formal Assessment Record e sl Jaw

ASSESSMENT REF No ASSESSMENT FEEDBACK - LIVE NOTES
?EJ??}»');:‘“C%)A Bﬁ@&&;h-ﬁ#ﬂ\&&;%
Name: Location: Date:

PPE Keys
Equipment checks Glasses e Publications GSMR/Phone )
Clanall (and <yl a0 by gadiial) Juai¥) Slea il

Train Details(if applicable) (<> ) stadll Jualds

Time From To Headcode Formation Weather Darkness (H:M) Duration (H:M)
il o S e Sl il (32100 ) (3210 ) 5aal
Live Notes
15 pdilaall cillaadlall
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Details of items for Review/Feedback

ClBledl) [ dmad jall jualindl Jualds

Assessor Total

Name Rating Assessment
PRt Time

Jiiall o) il iy )

Assessor Signature Employee Signature

il i 5 gl o 5

Unobtrusive Assessment zual s e s

UNOBTRUSIVE MONITORING
ASSESSMENT RECORD
o) e 40 L)

ID
Name number Date Headcode Train Details/Activity
bl
Type of Assessment (Tick) Unobtrusive Assessment Reference.
() pxl) Ao 50 o sl e
v
Details (Specific) Satisfactory Remarks/Reason for discrepancy
(3323%) Jualatl) Jualaill ol e / cidaaSla
(Bam)

Booked on Duty/Uniform/On Time/Fit for Duty
CJLA/JJM” QE}”‘-"A/W)M L;)”/M.l;.“‘éﬁ'fa)}m
402l

Read Notices <l jaay! 361 3

Platform Duties (TC/PH) aiall il 5 (TC / PH)
Positioned at Passenger Door (TC/PH)

QLN Qb die de g ga (TC / PH)

Assisted with Boarding (TC/PH)

J\Lﬂ‘ L;‘; JM\ Lf sac Luwll (TC / PH)

Customer Service (TC/PH) s3wall 22 (TC / PH)
Boarded the Train (TC/PH) _Wadll 2 s2a (TC / PH)
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PPE “raaill 408 gl Chlaza

Correct Hand Signals (GS) dsssall Al &l JL3) (GS)
Position of Safety (GS) Skl & 50

Route Setting (GS) Ul dlac!

Use of LFOP (GS) plaaiul

Safe Position of Train (Not fouling(GS))

DUl e} gl

COMMENTS (TC/PH=Train Captain/Passenger Host - GS=Ground Staff)
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